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HOJIO’KEHUE

o nopsiake padorsl MBJIOY Ne 7 «Kemuy:xkunka» r.Cumpeponois
C LeJIbIO MOJIy4YeHH s, 00pad0TKH, XpPaHEHUsS] M Iepefavyu J0KYMEHTOB,
COJePIKALUX CBEACHHUS, OTHECCHHBIE K EPCOHAIbHBIM JAHHBIM PA0OTHUKOB,
BOCIIMTAHHUKOB, PoAMTEe el (3AKOHHBIX NPEACTABUTE/Iei) BOCIMTAHHUKOB

1. O01mue moJ10keHUs

1.1. Hacrosimee IlonokeHue ycTaHaBIMBaeT MOPSAIOK pPabOTHI MBJIOY Ne 7
«KemuyKuHKa» r. Cumdeponosns (nanee YupexaeHue) ¢ LeIbI0 MoaydeHust, 00padoTKu,
XpPaHEHUs W Mepelauu JOKYMEHTOB, COAEPXKAIIUX CBEICHHS, OTHECEHHBIE K IEPCOHAIBHBIM
JIAHHBIM Pa0OTHHUKOB, BOCIIMTAHHUKOB, POJIMTEINICH (3aKOHHBIX MPEJACTABUTEIICH) BOCIIUTAHHUKOB
nanee PecrioneHTOB.

1.2. Lenp Hactosimero IlonmokeHust - 3ammMra NMepcOHaJIbHBIX JaHHBIX PecroOHIEHTOB OT
HECAaHKIIMOHMPOBAHHOTO K HEW J0oCTyma W pasrjameHus HHPOpMalMM  TPEThUM JIMIIAM.
[lepcoHanbHbIE NaHHBIE ABIAIOTCS KOH(DUIEHIIMAIBHOM, CTPOro oXpaHsieMol nHpopMaluen.

1.3. Hacrosimee Ilonoxenue pazpaboraHo B coorBercTBUM ¢ Konctutynuelr Poccuiickoit
Oenepannn, TpynoBeiM koaekcoMm Poccuiickont ®denepanuu, ¢ AEUCTBYHONIEH HOPMAaTHUBHO-
npaBoBoi 6a3oit Poccuiickoit denepanyn o nepcoHaIbHBIX JaHHBIX.

1.4. Hacrosmee IlonmoxxeHne u U3MEHEHUS K HEMY YTBEPXKIAIOTCA 3aBEYIOIIUM
VYupexxnenus. Bce PecrnoHneHTbl OMKHBI OBITh O3HAKOMIIEHBI C JaHHbIM [lonokeHueM u
WU3MEHEHUSIMHU K HEMY.

1.5. B nacrosmeM [lonoxeHnn ncnosb30BaHbl CAEAYIOUINE TEPMUHBI U ONIPENETICHUS:

IlepconanbHble AaHHble — J00as UHGOpPMAIUs, OTHOCSIIASACA K OMNPEICIIEHHOMY
¢uznueckomy nuny (Pecrionnenty), Heooxoaumast YUpex1eHHUIO, B CBSI3U C TPYJIOBBIMHU U MHBIMH
OTHOULICHUSIMU, B TOM 4YHcCIe, paMuiIus, UMs, OTYECTBO, I'OJl, MECALl, JlaTa U MECTO POKICHUS,
ajipec, ceMeitHoe, coluanbHOe, UMYILIECTBEHHOE MOJI0KEeHNe, 00pa3oBaHue, MpodeccHs, T0X0 bl
paboTHUKa, Apyras HHPOpMAaIIHs.

O0paGoTka NepPCOHANBHBIX JAAHHBIX — JeHCTBUS (Omepamuu) ¢ MePCOHATBHBIMU
JTaHHBIMHU, BKJIIOYAsl CHUCTEMATHU3alllio, HAKOIUIEHHEe, XpaHeHHWe, KOMOWHUPOBAaHUE, YTOUHEHHE
(oOHOBIIEHHE, W3MEHEHME), HCIOJIb30BaHUE, pPACHpPOCTpaHeHHWEe (B TOM 4YHCIE TIepenaayy),
o0e3nuurBaHue, OJIOKUPOBAHNE, YHUUYTOXKEHHUE TEPCOHATIBHBIX JIaHHBIX.

3ammTa NEepCcOHANbHBIX [JAaHHBIX — JEATEIBHOCTh YIOJIHOMOYEHHBIX JIAL[ IO
00€ecrevyeHn0 ¢ MOMOIIbIO JIOKAJIBHOTO PEryJUpOBaHUS MOpsiaka oOpabOTKH MEepCOHAIBHBIX
JAHHBIX W O0ECleYeHue OpraHU3alMOHHO-TEXHUYECKUX Mep 3alluThl HH(pOpPMaIMH OT
HEMPaBOMEPHOTO JIOCTYyMNa, YHUUYTOXKCHHs, MOJU(PHUIMPOBAHUS, OJIOKUPOBAHMS, KOMHUPOBAHUS,
IIPEIOCTABIIEHUS, PACIPOCTPAHEHUS.
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Konpunenunanabnass uagpopmanust — 3to uHbopmamus (B TOKYMEHTHPOBAHHOM HJIU
BHGKTpOHHOM BI/IILC), IIOCTyH K KOTOpOﬁ OI‘paHI/I‘-II/IBaeTCSI B COOTBCTCTBHUU C 3aKOHOAATCILCTBOM
Poccuiickoit denepanumu.

2. Coop 1 00padoTKa MepcoHAJBLHBIX JaHHBIX PecrionaenTa
2.1. IlepconanbpHble naHHBIE PecrmoHmeHTa OTHOCATCS K  KOH(HUACHIMAIBHON
uHpopmauuu. [{ng nMua, mosyduBHIErO AOCTYH K IEPCOHANBHBIM JaHHBIM, 00s3aTebHBIM

ABIISieTCA TpeOOBaHME HE JOMYCKaTh pacIpoCTpaHEHHE TaHHOW WMHQpopmauuu 0e3 coriacus

pabOTHHUKA, a TaKKe MPH HAIMYMKA MHOTO 3aKOHHOTO OCHOBaHUs. TpeGoBanus npu oOpaboTke

NEPCOHANBHBIX JAaHHBIX paOOTHMKA yCTAaHOBIEHbI TpylnoBbIM KoiekcoM P® u He momiexar

U3MEHEHHIO U UCKITIOYECHUIO.

2.2. B nensx obecnedyeHus mpaB W CBOOOJ YEIOBEKa M TpaKJaHWHA YUPEKIECHUE TPH
00paboTKe MEepPCOHANBHBIX JAHHBIX PecrmoHaeHTa 0053aHO COOMIOIATH CICIYIOIIHE OOIIHe
TpeOOBaHUS:

2.2.1. O0OpaboTka TMEPCOHATBHBIX JAHHBIX MOXET OCYIIECTBISTHCS HCKIIOYHTEIHLHO B
Hesax odecreyeHust CoOIII0ICHHs 3aKOHOB M MHBIX HOPMAaTHUBHBIX IPABOBBIX aKTOB, CONEHCTBUS
PecnoHaeHTy B TPYIOYCTPONUCTBE, 00YYEHUN U TIPOJBMKEHUHM IO CIIYX)0e, 00eCriedeHus! JTMIHON
0€30I1aCHOCTH, KOHTPOJS JEATEIbHOCTH, KOJIMYECTBA M KayecTBa BBIIOJIHSAEMON paboOThl U
o0ecrieyeHns COXpaHHOCTH UMYIIECTBA Y UPEKICHHS, PAOOTHUKA U TPETHHX JIUI.

2.2.2. O6paboTKa MEPCOHAIBHBIX IAHHBIX MOXET OCYLIECTBIATHCS ISl CTATUCTHUYECKHX
WIA WHBIX HAyYHBIX W CIYKEOHBIX IIeNieil NMpH YCIOBHM 00S3aTEILHOTO 00€3TUYUBAHUS
HEPCOHAIBHBIX JIaHHBIX.

2.2.3. HWuadopmamusi 0 TEPCOHANBHBIX JAHHBIX PecrioHgeHTa  MPeNOCTaBISIETCS
VUpeXJeHNI0 TOJbKO PecnoHAeHTOM YCTHO, JMOO IyTeM 3alloJIHEHUsl pa3jM4YHbIX aHKET,
OTIPOCHBIX JIUCTOB, KOTOPHIE XpaHATCS B JHYHOM Jene. Eciam mepcoHalbHBIC JaHHBIC
PecnoHaeHTa BO3MOXHO IOJYYUTh TOJIBKO y TPETbed CTOPOHBI, TO PecnoHAeHT JOJKEH ObITh
yBEIIOMJICH 00 3TOM HE MEHee 4YeM 3a TpH padouuX JHS U OT HEero JOJDKHO OBITh HOJIYYEHO
NUCbMEHHOE corjacue (1100 MMCbMEHHBIN 0TKa3), KOTOpoe PecrnoHaeHT JOJDKEH JaTh B TEUEHUE
ISTH pabovMXx JHEW ¢ MOMEHTa TMOJYYeHHs COOTBETCTBYIOIIETO YBEIOMIIEHUS. B muchMeHHOM
YBEJIOMJICHUM PYKOBOJMUTENh YUPEXKICHHS JODKEH COOOIUTh paOOTHUKY O LEsIX,
NPEIoIaraéMbIX HMCTOYHHKAX W CIOCO0aX TMOJYYEHHUsS TMEPCOHAJBHBIX JaHHBIX, XapakTepe
HOJUIeKALUX TOJIYYeHUIO TEePCOHAIBHBIX TaHHBIX W IMOCIEICTBUSAX OTKa3a PecnoHfeHTa IaTh
MUICHMEHHOE COTJIACHE Ha MX TOITyYeHHE.

2.2.4. YupexJeHHMe He HMeeT MpaBa MOIy4aTb U oOpabaThiBaTh MEPCOHAIBHBIE TaHHbIE
PecnoHaeHTa, Kacaroluecs: pacoBOM, HAIMOHAIBLHON MPHHAIIC)KHOCTH, TMOJUTHUECKUX B3TIISAIOB,
PETUTHO3HBIX WM PUITOCO(CKUX YOEKIEHUH, COCTOSIHUS 3/J0POBbS, M YACTHOM XU3HU. B ciyuasx,
HETIOCPEJCTBEHHO CBS3aHHBIX C BOMPOCAMH TPYJOBBIX OTHOIICHWH, B COOTBETCTBHU C
Koncrurynueit Poccuiickoit denepannn paboronaTens BIpaBe MoxydaTb 1 00padaThIBaTh 1aHHbIE
0 YaCTHOM XHM3HH PabOTHUKA TOJIBKO C €r0 MUCHBMEHHOTO COTJIACHS.

2.2.5. YupexJeHue He HMMeEeT IpaBa IOJy4aTb U 00pabaThiBaTh NEPCOHAIbHbIE TaHHbIE
PecroHieHTa O €ro 4JeHCTBE B OOIIECTBEHHBIX OOBEIUHEHHUSX WM €ro mpo¢Ccor3HOMI
NeSITeIbHOCTH, 32 HCKIIIOYEHHUEM CITy4yaeB, IPEyCMOTPEHHBIX (peaepaibHbBIMHU 3aKOHAMH.

2.2.6. Ilpu puHATHAN PELICHUH, 3aTPAaruBaIONINX UHTEPECHl PecrioHaeHTa, YUpexaeHne He HMeeT
IpaBa OCHOBBIBATHCSl Ha NMEPCOHAJIBHBIX JAaHHBIX PecrnoHaeHTa, MOJYYEHHBIX HCKIIOYMTEIBHO B
pe3yJbTaTe HX aBTOMATH3UPOBAHHOW 00PaOOTKU MITH SJIEKTPOHHOTO MTOJTYUSHHSL.

2.3. Ilpu mocTyluileHHu Ha paboTy pabOTHHMK NPEACTaBISIET COTPYIHHKY, OTBETCTBEHHOMY 3a
KaJpoBOe oOecIieYeHre, caeIyronue TOKyMEHTHI, CoJIeprKalllie IIepcoHaIbHbIEC JaHHBIE O cebe:

- MacropT WIK UHOM TOKYMEHT, yI0CTOBEPSIONINIA JIUYHOCTD;

- TPYAOBYIO KHIKKY, 32 WCKIIOYEHHEM CIy4aeB, KOTJa TPYAOBOHW JOTOBOP 3aKIIIOUYACTCS
BIIEpBbIE WM PAOOTHUK MOCTYNAeT Ha paboTy Ha yCIOBUAX COBMECTUTEINILCTBA,

- CTPaxoBOE CBUJIETEIILCTBO TOCYJAPCTBEHHOTO MEHCUOHHOTO cTpaxoBanus, MHH;

- JOKYMEHTHI BOMHCKOTO ydeTa - JUIsl BOGHHOOOS3aHHBIX U JIMIL, MOJICKAIINX MPU3bIBY Ha
BOEHHYIO CITYXOY;

- JOKYMEHT 00 00pa3oBaHMM, O KBIM(PUKALNMK WIM HAJHMYUHM CIECHUANbHBIX 3HAHUH - mpU
HOCTYIUIEHUHU Ha paboTy, TPeOYIOUIYIO CIIELUAIbHbBIX 3HAHUH WM CIELUaIbHOM MOITOTOBKH;



- B OTJAEIBHBIX CIIy4asX — JOMOJHUTENIbHbIE JOKYMEHTBI C y4eTOM clienu(uKu paboThl B
COOTBETCTBUU C JICHCTBYIOIIMM 3aKOHOAATeIhCTBOM Poccuiickoii ®enepanuu (Hampumep,
NpeIbsBICHUE MPH 3aKIIOYEHUU TPYAOBOTO JIOTOBOpA: MEIUIIMHCKOE 3aKJIIOUEHUE IJs JIUIl B
BO3pacTe 70 18 jer; ans Jnm, 3aHATHIX Ha TSDKENbIX paboTax M padoTax ¢ BPEAHBIMH U (WIJIH)
OIACHBIMH YCIIOBUSIMHU TPYZa, a TaKXkKe Ha paboTax, CBA3aHHBIX C JABM)KEHUEM TPAHCIOPTA U Ip.).

2.4. 3anpentaercst TpeOOBATh OT JIMIA, IIOCTYIAIOIIET0 Ha PadoTy, JOKYMEHTHI, TOMUMO

peayCMOTpeHHBIX TpynoBeIM KojekcoM Poccuiickori denepanuu, WHBIMH (PeaeparbHBIMU
3akoHamu, ykasamu lIpesunenrta Poccuiickoit ®enepanuu n nocraHosieHusMu [IpaBurenbcrsa
Poccuiickoit @enepanuu.

2.5. ITlpu 3akia0o4eHHH TPYIOBOrO JOTOBOpa M B XOAE€ TPYAOBOH JESATENIbHOCTH MOXKET
BO3HUKHYTh HEOOXOMMOCTb B IIPEIOCTABICHUN PAOOTHUKOM JIOKYMEHTOB:

- 0 BO3pacTe JIeTeil;

- 0 0EpEMEHHOCTH >KCHIIIUHBIL;

- 00 MHBAJINIHOCTH;

- 0 JOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 HEOOXOIMMOCTH yX0/1a 32 O0JIbHBIM YJICHOM CEMbH;

npoymue.

2.6. Tlocne Toro, xak OyaeT MPHUHATO pEIICHHWE O MpueMe pabOTHHKA Ha padoTy, a Takke
BIIOCJICJICTBUH B MPOIIECCE TPYIOBOM ACSITEILHOCTH, K JOKYMEHTaM, COJIEPKaIM MepCOHaIbHbIC
JaHHbIe pa0OTHUKA, TAK)Ke OyTyT OTHOCUTHCS:

- TPYJIOBOH JOTOBOD;

- JIOTIOJIHUTEJIbHBIE COJIALIEHUS K TPYI0BOMY JOTOBOPY;

- MIPHUKa3 O puemMe Ha paboTy;

- MIPHUKAa3bl O OOIIPEHUSAX U B3BICKAHHSIX;

- MEAUIIMHCKUE TOKYMEHTHI;

- MpUKa3bl 00 K3BMEHEHUH YCJIIOBHUI TPYAOBOIO IOTOBOPA;

- KapTouka yHU(UupoBaHHOH Gopmbl T-2;

- JIpyrue JOKYMEHTHI.

2.7. Ilpu 3auucieHUM BOCIMTAaHHMKA B YUpEXJEHUE POJIUTENH (3aKOHHBIE IPEICTABUTEIN)
MPEJICTaBIISIIOT COTPYIHUKY, OTBETCTBEHHOMY 3a npuém nereil B IOV, cnenyronme JOKYMEHTHI,
coJieprKallye nepcoHaibHbIe JaHHbBIE O cebe U peOEHKe:

- [acmopT OAHOro M3 poauTeneil (komus 1 cTpaHUIBl THacmopra poOAUTENs (3aKOHHOIO
IpEeCTaBUTENs) MOALIMBAETCS B IMYHOE JEJI0);

- CBUJETEIbCTBO O pOXICHUM peOEHKa  (KOMUS CBUAETEIbCTBA O POXKICHUM peOEHKa

HO/IINBAETCS B JIMYHOE JIEN0);

- MEIUIIMHCKYIO KapTy peO&Hka 1o ¢opme;

- 3aximouenne [IMIIK Ha peGénka;

- CBHJIETEJICTBO MO MECTY PETUCTpallMM BOCHUTAHHHUKA (KOMHS CBHUJIETENICTBA O PErHCTpaliu

MOJIINBACTCS B TMYHOE JIENO).

2.8. [lpu 3aKIII0YEHNH JTOTOBOPA W B XOJI€ BOCIIUTATEIHLHO-00pa30BaTEIHLHOTO MPOIIecca MOXKET

BO3HUKHYTh HEOOXOJMMOCTh B NPEIOCTABIEHUH POAUTENIEM (3aKOHHBIM IPEICTABUTEIIEM)

JOTIOTHUTEIBbHOU MH(pOpMauu:

- 0 COCTaBE CEMbH;

- 0 MEJIMLIMHCKOM cTaTyce peOE€HKa (Hajauurue HHBAIUIHOCTH);

- 0 MecTe pabOoThI U JOJKHOCTSAX POAMUTENEH (3aKOHHBIX MpeACcTaBUTENeH);

- 0 MecTe MPOKUBAHUS CEMbH;

- 0 KOHTaKTHBIX Tele(OoHax U mpoyee.

2.9. B memsx wHPOPMAIMOHHOTO OOECIEUEHUS MOTYT CO3/aBaThCsl OOMICIOCTYITHBIC
UCTOYHUKU TEPCOHAIBHBIX MaHHBIX (B TOM 4YHCIE CHPaBOYHUKH, IJIEKTpOHHBIE Oasbl). B
OOMIEIOCTYITHBIE WCTOYHWKH TIEPCOHANBHBIX MaHHBIX MOTYT BKJIIOYAThCS (aMumms, wuwms,
OTYECTBO, JIOJDKHOCTb, IMOJpa3/eiCHue, CIy>KeOHbIe Tene(oHBl W aapec >IEKTPOHHOH MOYTHI.
Hpyrue mnepcoHanbHble TaHHBbIE (HampuMep - JaTa pOXKAEHHS U T.A.) MOTYT BKJIIOYAThCS B
CIPAaBOYHHUKH TOJIBKO C MMCBMEHHOTO corjiacusi PecrioHaeHToB.



3. XpaHeHue M 3a1IUTA MEPCOHAIbHBIX JaHHbIX PecrioH1eHTOB
3.1. IlepconanbvHbie qaHHBIE PecriOHIEHTOB XpaHATCS Ha OYMaKHBIX HOCHTEISX B TIOMEIICHUH
KaOWHEeTa 3aBeAYIONIETO M apXuBa YupexaeHus B mkadax u ceide. Jludyapie aema u KapTOUKH
T-2 yBOJICHHBIX pa0OTHHUKOB JI0 HCTCUCHHS TEKYIIETO KaJCHIApHOTO Toja XpaHsATCs B KaOuHeTe
3aBeAYIOIIETro, a 3aTeM nepenaroTcs B apxuB MBJIOY Ne 7« Kemuyxunka» r.Cumdepornos.

3.2. CBemeHusi O HAUMCICHWU W BBIIUIATE 3apaOOTHOW IIaThl PabOTHUKAM XpaHATCS Ha
OyMaXHBIX HOCHTEJISIX B momenieHun oyxrantepun Y O.

3.3. Konkpernsie 005f3aHHOCTH 1O BEACHUIO, XPAHEHUIO JIMYHBIX JIel PAOOTHUKOB, B TOM
YHCIIEe YBOJICHHBIX, 3alIOJHEHUIO, XPAaHEHHUIO M BbIJIau€ TPYJIOBBIX KHIIKEK, WHBIX JOKYMEHTOB,
OTPaXXAIOUIMX MIEPCOHAIBHBIC JaHHBIE pAOOTHUKOB, BO3JIAraloTCs Ha ACIONPOU3BOAUTENS.

3.4. B OTHOIIEHHH HEKOTOPBIX IOKYMEHTOB JCHCTBYIOLIUM 3aKOHOJATeIbCTBOM Poccuiickoit
@enepaliii MOTYT OBITH YCTaHOBJIEHBI HMHbIE TPEOOBaHHUS XpaHEHHS, YeM IMPEAyCMOTPEHO
HactoammMm [lonoxxkenueM. B Takux ciaydasx cieayeT pyKOBOJICTBOBATHCS IPAaBUIIAMMU,
YCTaHOBJICHHBIMH COOTBETCTBYIOLIUM HOPMATHUBHBIM aKTOM.

3.5. IlepconanpHble TaHHbIE PecrioHIEHTOB, XpaHSIIMECS B AJIEKTPOHHOM BHJE, MOJIECKAT
3allMTe MPOrpaMMHBIMM cpejacTBaMM. K HHMM OTHOCSTCS pasrpaHUYeHHUs IpaB JOCTyHa K
AIIEKTPOHHBIM pecypcaM, TapojbHas WACHTU(UKAIUS TI0Jb30BaTeNICi 3JIEKTPOHHOW CHUCTEMBI
JOKYMEHTOO0OpOTa ¥  HapojibHas  WACGHTHU(UKAIMA  [OJIb30BaTeNlell mpu  BXoJe B
uHpopMalMoHHYI0 cucreMmy. Ilox pasrpaHuueHueM MnpaB JOCTyNa IOJpa3yMeBaeTcs
opraHu3anysi J0CTyna paOOTHUKOB YUPEXIEHHS TOJBKO K TOMY CETrMEHTY HH(pOpMaluu,
KOTOpBIM HEOOXOAMM JJisi BBIIOJHEHUS CBOUX CIIY)KEOHBIX OO0SI3aHHOCTEH. PaGotHukam
3aIpelaeTcs pasriiaaTh YHUKAIbHbIE TAapOJIu ISl BXOJIa B CUCTEMY.

3.6. CoTpynHuku Y4UpexIeHHs, UMEIOIIHE TOCTYN K MEePCOHAIBHBIM JaHHBIM, OOSI3aHbBI
IPUHUMATh HEOOXOUMbIE OPTaHU3ALMOHHbIE U TEXHUYECKHE MEPBI JUIs 3aIlUThI IEPCOHATBHBIX
JAQHHBIX OT HENPAaBOMEPHOIO WM  CIYy4allHOTO JOCTyna K HUM, YHWYTOXCHUS,
MOIUGUIMPOBAHUS, OJIOKUPOBAHMS, KOMUPOBAHMS, PACHPOCTPAHEHHUs, a TakXke OT HHBIX
HEIPAaBOMEPHBIX JIEHCTBUI B OTHOLLIEHUH JIaHHOW MH(OpMaLINU.

3.7. Crenmupamuctbl YUpexXIeHHUsS, HMEIONIMe JOCTYN K TEepPCOHAIBHBIM JaHHBIM, TIPU
II0JIb30BAaHUU )IOCTYHOM B CCTH HHTepHeT O6$I33HI)I HpI/IHI/IMaTB MAaKCHUMAJILHBIC MepI)I 10
o0ecreueHu0 0€30I1aCHOCTH:

- HCIIOJIb30BAaTh AHTHUBUPYCHOE IMpPOrpaMMHOE obOecreueHue (C peryasipHbIM OOHOBIIEHHEM 0a3
BHUPYCOB):

- HE JIONMyCKaTh padoTaTh HA CBOE aBTOMATH3UPOBAaHHOE pabouee MECTO JIMI, HE MMEIOIINX MpaBa
JIOCTYTA K JIaHHBIM,

- CBOEBPEMEHHO COOOIIaTh HWHXEHEpPaM-TIPOrpaMMHCTaM O ciydasx c0osi B paboTe ceTH,
napoJIbHOW UIEHTU(PUKALIUU U T.].

4. Ilepenaua nepcoHANbHBIX JaHHBIX PecioHaeHTOB

4.1. Ilpn mnepengaye MNEepCOHAIBHBIX JaHHBIX PecnongeHtoB cnenuanuctel MBJIOYNe 7
«Kemuyxkunka» r. Cumbepornons, UMEIONIHe TOCTYNl K MepPCOHATbHBIM JaHHBIM,  JIOJDKHBI
coOJr01aTh CAeAYIOMNe TPEOOBAHUS:

4.1.1. He coobmate nepcoHanbHbIe JaHHbIE PecrioHeHTa TpeTheil CTOpoHe 0e3 MUCEMEHHOTO
cormacuga PecrnonzeHta, 3a HCKJIIOYEHHEM CJlIy4yaeB, KOTJa JTO HEOOXOAMMO B  IEJAX
NPEAYNPEXRACHUS YIPO3bl KU3HUM U 310pOBbIO PecrnoHneHTa, a Takke B JPYIUX CIyyasx,
MPEAYCMOTPEHHBIX TpynoBbIM KojekcoM Poccuiickoit ®enepanuu win WHBIMH (deaepaTbHBIMU
3aKOHAMMU.

VYuuteiBasg, uro TpynoBoi koaekc Poccuiickon @enepanuu HE ONpPENENseT KpPUTEPUHU
CUTYalU, NPEACTABIAIONIMX YIPO3Y KU3HU WIM 30pOBbI0 PecrionaeHTa, YupexxaeHue B KaxI0M
KOHKPETHOM CIIy4ae JEeJaeT CaMOCTOSITEIbHYIO OLEHKY CEpPbE3HOCTHM, HEMHUHYEMOCTH, CTEIEHHU
Takoil yrpossl. Ecnm ke nmuio, oOpaTuBiieecss ¢ 3alpocoM, HE YIOIHOMOYEHO (QenepalbHbIM
3aKOHOM Ha TMOJIydYe€HUE NEePCOHAIbHBIX NaHHBIX PecroHneHTa, MO0 OTCYTCTBYET MHCbMEHHOE

cormacue PecrnoHJeHTa Ha MPENOCTABICHHWE €r0 MEPCOHANBHBIX CBEACHHM, JIM0O, MO MHEHHUIO
4



VYupexxaeHus, OTCYTCTBYET Yrpo3a XU3HHM WM 3J0poBbI0 PecrmonmenTta, YupexiaeHue o0053aHO
OTKa3aTh B IIPEIOCTABICHUU EPCOHANBHBIX JIAHHBIX TPETHEMY JIUILY.

4.1.2. He cooOmaTh mepcoHadbHbIC NaHHbIE PecroHieHTa B KOMMEPUYECKHX LEesiX 0e3 ero
IMMCEMEHHOTO COTJIACHSL.

4.1.3. IIpeaynpenuts Jdil, MOTYYaOIIUX MEPCOHANIbHBIE JaHHble PecrioHeHTa, o ToM, 4TO 3TH
JAaHHBIE MOTYT OBITH UCTIOJIB30BAHBI JIUIIIb B LEJSIX, I KOTOPBIX OHU COOOIIEHBI.

4.1.4. OcyiiecTBisaTh Nepefadyy MNEPCOHANBHBIX JaHHBIX B MpeAenax YupexkAceHus B
COOTBETCTBUH ¢ HacToAuM [lonoxxeHnem.

4.1.5. He 3anpammBaTh HH(OOPMAILIHIO O COCTOSIHUH 370POBbsI PA0OTHHKA, 32 UCKITIOUECHUEM TeX
CBEJICHUH, KOTOPBIE OTHOCATCA K BOIPOCY O BO3MOXKHOCTH BBITIOJHEHHUS PAOOTHHKOM TPYIOBOMH
GyHKIHN.

4.1.6. IlepenaBaTh mepcoHalbHBIE HOaHHBIC PecronzeHTa mnpenacraButento PecrmoHgeHTa B
MOPSAJKE, YCTAaHOBJIEHHOM TpylnoBbIM KojekcoMm Poccuiickoir dDexepanuy W HACTOSALIAM
[TonoxxenneM, W oOrpaHWYMBATH 3Ty HH(POPMAIIMIO TOJBKO TEMH IEPCOHAIBHBIMU JTaHHBIMHU
PecrionienTa, KOTOpbIe HEOOXOAMMBI JJIsl BBITIOJTHEHUS YKA3aHHBIM MPEACTABUTENIEM €ro (pYHKIIHIA.

4.2. BHyTpeHHHH 10CTYyN K NEPCOHAJIbHBIM J1IaHHbIM PecrionienTa.

ITpaBo nocTyna K NepcoHaIbHBIM JaHHBIM COTPYJHUKA UMEIOT:

- 3aBenyronuii JIOY;

- 3aBEAYIOUIMH XO35CTBOM, CTaplIMi BOCIMTATENb, AEIONPOU3BOAUTEND, pencenarens 1K,
OTBETCTBEHHBIH 3a paboty Caiita MBJIOY Ne 7 «Kemuyxunka» r. Cumdeponos;,

- COTPYOHMKHM OyXrajarepuu - K TeM JaHHbIM, KOTOpbleé HEOOXOIUMBI JJsi BBIIOJHEHUS
KOHKPETHBIX (DYHKITHIA;

- caM PecnioHIeHT, HOCUTEIb JaHHBIX.

4.3. BHemHuii OCTYII.

K uucny maccoBbIX moTpeOuTesell MepCOHANbHBIX JIaHHBIX BHE YUPEXACHUS MOXKHO OTHECTU
rOCyJJapCTBEHHbIE U HETOCYIapCTBEHHbIE (PYHKIIMOHATIBHBIE CTPYKTYPHI:

- HAJIOTOBBIE MHCIIEKIINH;

- IPaBOOXPAHUTENILHBIE OPraHbl;

- OpPraHbl CTaTUCTHUKH;

- CTpaxoBbI€ ar€HTCTBA;

- BOGHKOMATBI;

- OpPraHbl COLIMAIIBHOTO CTPaXOBaHUS;

- IEHCUOHHbIE (POH/IBI;

- IO/IPa3/IEJIEHNs] MyHUIIMITAJIbHBIX OPTaHOB YIIPaBJICHUS U TIP..

4.4. ]Ipyrue opraHu3aluu.

CeeneHus o paboTaloOIIEeM COTPYAHUKE WM YK€ YBOJIEHHOM, O POAUTENSAX BOCIUTAHHUKOB U
CaMHMX BOCHUTaHHHKAX MOTYT OBITh MPEIOCTABJIECHbI APYroll OpraHu3alluy TOJIBKO C MHCbMEHHOTO
3ampoca Ha OJlaHKe OpraHM3aluU C MPHJIOKEHHEeM Komuu 3asBieHus Pecnonaenta. OTBeThl Ha
MACBMEHHBIE 3alpOChl JPYTUX OPraHU3AIMM M YUYPEKIACHUN B MpeNelax HX KOMIETEHIUU U
MPEJOCTaBIEHHBIX MOJHOMOYMM /Jal0TCs B MHCbMEHHON (opMe Ha OnaHke YUpexIeHUs U B TOM
o0beMe, KOTOpBIA TO3BOJISIET HE pasriamaTh H3JIMIIHUA O0BEM MEpPCOHANbHBIX CBEACHHH O
Pecnionienre.

4.5. POOCTBEHHUKH U YJIEHBI CEMEH.

[lepconanbHble naHHblE PecroHneHTa MOTYT OBITH TPENOCTaBICHbI POJCTBEHHUKAM HIIU
YJIEHAM €T0 CEMbH TOJIBKO C MMHCBMEHHOTO pa3peleHus caMmoro PecionieHra.

4.6. TpeboBanuss m.4.1. IlomoxxkeHus He mMoOMJIEk)AT HM3MEHEHHUIO, HCKIIOYEHMIO, TaK Kak
SIBJIIOTCSI 00s13aTeNbHBIMU JJII CTOPOH TPYIOBBIX OTHOLIEHMH Ha OocHOBaHUU cT. 88 TpynoBoro
konekca Poccuiickon ®enepanuu.

5. Ob0s13anHOCTH pa0oTHHKA U padoToaaTe s
5.1. B ensx obecnedeHus: JOCTOBEPHOCTH MEPCOHATBHBIX JaHHBIX PAOOTHUK 00s3aH:
5.1.1. Ilpu mpueme Ha pabOTy MPENOCTABUTH YUPEKJACHUIO TIOJTHBIC JOCTOBEPHBIE JAHHBIE O
ceOe.



5.1.2. B cnydae n3MeHEeHUs1 CBECHHM, COCTABIISIONINX MEPCOHAIBHBIE JaHHBIE, CBOEBPEMEHHO

B CPOK, HE TPEBBIIAIOINN 5 paboUnX JHEH, MpeoCTaBUTh JaHHYIO HH(OpMAIHIO YupexIeHue.
5.2. YupexaeHue 0053aHO:
5.2.1. OcymiecTBAATh 3alUTY NEPCOHATBHBIX JaHHBIX PecrioH1IeHTOB.

5.2.2. ObecnieunTh XpaHEHHE NIEPBUYHON YUETHON JOKYMEHTAIMH IO Y4eTy TPy/a, K KOTOpOi
B YACTHOCTH, OTHOCSTCSI JOKYMEHTHI IO YYETy KaJIpOB, JOKYMEHTBI 10 y4Y€Ty HCIIOJIb30BaHMS
pabouero BpeMeHH U JIp.

5.2.3. Ilo mucbMEHHOMY 3asiBIIEHHIO paOOTHHKA HE TO3[JHEee TpeX pabouux IHEW co JHS
MOJIa4X ATOTO 3asBJICHUS BBIJATh KONHUH JTOKYMEHTOB, CBSI3aHHBIX C Pa0OTOW (KOMWHU TpHUKa3a O
npueme Ha paboTy, MPUKA30B O MEpeBOAaX, MpUKa3a 00 YBOJIbHEHUU C PaOOTHI; KOMHUIO U BBHITHUCKU
U3 TPYIOBOW KHUKKH; CIIPaBKH O 3apa0O0THOM IJIaTe, O HAYMUCICHHBIX M (DaKTUYECKH YIJIa4eHHBIX
CTPaxoBbIX B3HOCaX Ha 00s3aTeIbHOE MEHCHOHHOE CTpaxoBaHUE, O MEpUoje paboTbl U JpYrHe.
Konuu 10KyMEHTOB, CBSI3aHHBIX C paOOTO#, MOHKHBI OBITH 3aBEpEHBI HAJUIEkKAIIUM 00pazoM, U
MIPEIOCTABIATHCSA PAOOTHUKY O€3BO3ME3IHO.

6. IlpaBa PecrioH1eHTOB B LeJISIX 3aIMTHI MEPCOHATBHBIX JaAHHBIX
6.1. B menax obecrneueHus 3alIUTHl MEPCOHATIBHBIX JIAHHBIX, XPAHAIIUXCS B YUPEXKICHUH,
pabOTHUKH UMEIOT MIPABO HA:
6.1.1. ITonanyro nadopmanuo 00 UX NEPCOHATBLHBIX JAHHBIX U 00pabOTKE 3TUX JaHHBIX.

6.1.2. CBoOOHBII OecrIaTHBINA JAOCTYI K CBOUM MEPCOHAJIBHBIM JaHHBIM, BKJIIOYasi IPaBO HA
MOJIyueHUEe KOMUU JI00O0M 3amucH, coJepskalledl mepcoHalbHble JaHHble Pecrnonaenta 3a
UCKJTIOUYEHUEM CITy4aeB, MPETyCMOTPEHHBIX (peepabHbIM 3aKOHOM.

6.1.3. Onpenenenre CBOMX MPEICTaBUTENCH JIJIs 3allIUThl CBOMX MEPCOHATBHBIX TAHHBIX.

6.1.4. TpeOoBanue 00 HCKJIIOUEHUU WM MCIPABICHUM HEBEPHBIX WM HEIOJIHBIX
MepPCOHANBHBIX JaHHBIX. [Ipu oTkaze YupexaeHus UCKIIOYUTH WM HCIPABUTH IMEPCOHAIIbHBIC
naHHble PecroHseHTa OH MMEeT MPaBO 3asBUTh B MHUCHMEHHOW (opMe YUPEKICHHIO O CBOEM
HECOIJIACUU C COOTBETCTBYIOIIMM OOOCHOBaHHMEM Takoro Hecorjacus. llepcoHanbHble HaHHbBIE
OLICHOYHOI0 Xxapakrtepa PecrioHJEeHT MMeeT MpaBO [OMOJHUTH 3asBJIECHUEM, BBIPAXKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3pEHUSI.

6.1.5. TpeboBanue 00 U3BELIEHUN pabOTOAATEIEM BCEX JIMII, KOTOPBIM paHee ObLTN COOOIIEHBI
HEBEpHbIE WJIM HETOJIHbIE MEepPCOHAJIbHBbIE NaHHbIE paOOTHHKA, 000 BCEX MPOM3BEAECHHBIX B HUX
UCKITIOYEHUSX, UCTIPABICHUSIX WM JTOTIOTHEHUSX.

7. OTBETCTBEHHOCTH 32 HAPYIIEHHE HOPM, PEryJHPYIOLIMX NOTy4YeHne, 00padoTKy
3alUTy NEPCOHAJIBHBIX JaHHBIX PecionienTa

7.1. JIuua, BAHOBHBIE B HAPYLLIEHUU HOPM, PETYIHUPYIOIINX NOJydyeHUe, 00padOTKy U 3aIUTY
IIEPCOHANIBHBIX JAaHHBIX PeCHOHIEHTa, NPUBIECKAIOTCA K IUCLUILUIMHAPDHOM M MaTepHalbHOU
OTBETCTBEHHOCTH B MOPSIKE, YCTaHOBIEHHOM TpynoBeiM koxekcom Poccuiickon ®@enepanuu u
UHBIMH  (peepanbHBIMA  3aKOHaMH, a TakkKe MPHUBIEKAIOTCS K IPaXJaHCKO-TIPABOBOM,
aJMHHHMCTPATUBHONW M yTOJOBHOW OTBETCTBEHHOCTH B MOPSAJKE, YCTAaHOBIEHHOM (eaepanbHbIMU
3aKOHaMU.

8. 3akir0o4enue
8.1. Hacrosmee IlonoxeHue BCTynaeT B CHILy ¢ MOMEHTA €70 YTBEPKICHUS.
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