JIOKYMEHT HOJIIMCAH ITPOCTO#
SIE] CBIO

MYHUIUNNAJBHOE BIOJ’KETHOE OBIIEOBPA3OBATEJIBHOE YUPEXKIEHUE
"KYUBBINIEBCKAS CPEIHSISI OBIIIEOBPA3OBATEJIBHAS IIIKOJIA
HUMEHU XPYCTAJIEBA HUKOJIASI TUTOBUYA»
BAXYUCAPAVCKOI'O PAMOHA PECIIYBJIMKHU KPBIM

HWHH - 9104004711 KIIII — 910401001 OI'PH — 1159102043341 OKIIO - 00849706
a/e — 207561019580 BHUK — 013510002 p/c — 03234643356040007500
Kop.cuét 40102810645370000035

e-mail 298470, nrr. Kyii6Gsimeso, TeA.
albat.school@mail.ru ya. AermHa, Aom 50 (06554)6-31-72
MNPUHATO: YTBEPXIAEHO:
Ha I[legarornueckom coBeTe Hupexrop
MBOY «Kyiibsimesckas COIL MBOY «Kyiiosrmesckas COLLI
um. Xpyctanea H. T.» nMm. Xpyctainesa H. T.»
IIpoTokon Ne 1 ot 13.01.2022 1.
COIJIACOBAHO: C.H. Hawa

[Mpencenarens 1K Homamoa C.1.  TIpukas Ne 89 or 25.01.2022 r.

IMTOJIOXKEHUME
O IIKOJIbHOM

BbUBJIIMOTEYHOM ®OHIE
YUYEBHUKOB,

ITOPAJAKE EI'O ®OPMHUPOBAHNAI,

YYETA, UCITOJIb3OBAHHNA U
OBECIIEHEHNW A COXPAHHOCTHAU

B MBOVY «KYUBBIILEBCKAS COIII
M. XPYCTAJIEBA H.T.»

2022 r.



HHPUHATO: YTBEPXKIEHO:
Ha [legarorunueckoM coBere HupexTop
MBOY «Kyiiosiesckas COILI MBOY «Kyitosimesckass COLL
uM. Xpycraiesa H. T.» uM. Xpycranesa H. T.»
IIpotokom Ne 1 ot 13.01.2022 T.
C.H. ITama
COI'VIACOBAHO:

IIpencenarens 11K Jlomamosa C.W.  TIpuka3 Ne 89 ot 25.01.2022 r.

IHoJi0:xeHue
0 IIKOJbHOM 0M0/M0oTe4YHOM (oHIE YUeOHUKOB,
nopsiake ero ¢gopmMmupoBaHus, yuera,
HCMOJIL30BAHMS U 00ecTeYyeHUs COXPAHHOCTH
B MBOY «Kyiiobimesckass COLI um. Xpycranésa H.T.»

1. O6ume moJiokeHus

1.1. Jannoe Ilomoxkenue pa3paboTaHo B COOTBETCTBUU ¢ DenepanibHBIM 3aKOHOM No
273-®3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit @eneparyn» (C U3MEHEHUSIMH)
@3 ot 29.12.94 Ne 78-®3 «O 6ubnanoreunom aene» B pexakmuu ot 11 wrons 2021 r.,
[Tpuxazom MunuctepcTBa KyabTypsl Poccuiickoit @eneparuu ot 8 okTs16ps 2012 roga
N 1077 «O6 yrBepxknenun Ilopsinka ydera JOKYMEHTOB, BXOJSIIMX B COCTaB
6ubmuoreynoro ¢GoHma» ¢ u3MeHeHussMu Ha 2 ¢eBpans 2017 roga, Ilucemom
MunuctepcTBa o0pazoBanus u Hayku Poccuiickoit deneparuu ot 08.12.2011r. Ne M/I-
1634/03 «O0 ucnonb30BaHUU Y4YEOHMKOB B 0Opa30BaTENbHOM IIPOLECCE», a TaKxkKe
VYcraBom oOpa3oBaTenbHON oOpraHu3alMi ¥ APYTMMU HOPMATHBHBIMHU IPaBOBBIMU
akramu Poccuiickont denepanuy, periaMeHTUPYIOIIUMU JEATENbHOCTh OpPraHU3alui,
OCYIIECTBIISIONIUX 00pa30BaTENbHYIO AESTENbHOCTD.

1.2. Hactosmee I[lonoxxenue o mkonpHOM 6nbnuoreyHoM ouze (nanee — [lomoxeHue)
onpezenseT MOpsIoK ydera OubnuoreyHoro Gonaa u MexaHusM (opMmHupoBaHUS,
COXPaHHOCTH U TMIPEJIOCTaBJICHUS B MOJb30BaHHE YYEOHMKOB, Y4EOHBIX MOCOOUIA,
y4eO0HO-METOIMUECKUX MaTepHayioB oOydJaroumMcs 00pa3oBaTeIbHOW OpraHU3aluU
(tayiee — mMIKOJa), OCBAMBAIOLIMM OCHOBHBIE 00pa30BaTeNbHbIE IPOrpaMMBI B Mpeaeaax
benepanbHbIX TOCYIAPCTBEHHBIX 00pa30BaTEIbHBIX CTAHJAPTOB, a TAK)KE 3aKpEIUIsieT
OTBETCTBEHHOCTb BCEX YYACTHUKOB 00pa30BaTEIbHOMN EATEIIHOCTH.

1.3. ITonsTus, ucnonp3yemslie B Ilonoxennn:

Yueonuk — yuebHoe mznaHue, cojepikallee CHUCTEMAaTHYeCKOe M3JI0KEHHE y4eOHOM
JTUCIUIIMHBI, COOTBETCTBYIOIIEEe y4eOHOM MporpaMMe U 0(UIINaIbHO YTBEPKIECHHOE B
Ka4yecTBe JIaHHOTO BuAa. MOXeT ObITh MPeJICTaBIIEH B IIEYaTHOW U 3JIEKTPOHHOM (opme.
Yueonoe nocobue — yuebHoe wznanue, MOTOJHSIONICE WM 3aMEHSIONIEE YACTUYHO,
WJIY TIOJHOCTBIO YU€OHUK, OHUIIMATBHO YTBEPKIEHHOE B KAUeCTBE JAaHHOTO BHUJIA.
Paobouas mempaosv — yaeOHOE mTocoOue, UMEIOIee OCOOBIN TUAAKTUYECKUA ammapar,
CHOCOOCTBYIOIIMIA CaMOCTOSITENILHON paboTe 00ydaroerocs HaJli OCBOEHUEM y4eOHOTO
npeaMera.

Yueono-memoouueckue mamepuanvt — COBOKyIHOCTh MaTepUAIOB, B ITOJTHOM 00beMe
o0ecreunBarOUX MPENoJaBaHNue JAHHOW TUCIUIUIMHBI (aTiachl, KOHTYpHBIC KapThl,
MOYpPOYHOE TIUIAHUPOBAaHUE, CPEACTBA KOHTPOJIA 3HAaHUM, CIpaBOYHbIE H3JaHMUS,
pabouue nporpammsl 1 T.1.).
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Cpeocmea oOyuenus u 6ocnumanus — JPYTU€ WCTOYHUKUA ydeOHON WH(OpMAINH,
MPEIOCTABIIIEMbIC 00YJAIOIIMMCS B X0J1e 00pa30BaTEIbLHOM JIEATEIEHOCTH.

1.4. Lensto Hacrosmero [lomoxeHus SBISIETCA CO3JJaHUE YCIOBHUH 11 MAaKCUMaJIbHOTO
obecrieueHuss  y4eOHOM  yjmTeparypodl  OOyYalOIIMXCS  IIKOJIbI,  MOBBIIMICHUE
OTBETCTBEHHOCTH  IE€JarOTHYECKOTO  KOJUICKTHBA M CEMbH 3a  TMPABWIBHOE,
paloHaIbHOE HCIOJIb30BAHME IIKOJIBHBIX Y4eOHUKOB, OpraHH3aIis pabdoThl Cpeau
00yJaronMxcsi ¥ UX POAMTENICH MO0 BOCIIUTAHUIO OCO3HAHHOTO, OEPEKHOTO OTHOIICHHS
K y4eOHUKY.

1.5. VYyer noxymeHToB OuOamoTeuHoro ¢oHAa SBISAETCS OCHOBOM OTYETHOCTH H
IUIAHUPOBAHMUS  JCSATEIBHOCTH OMONMOTEKH, CIOCOOCTBYeT OOECHEUeHHIO €ro
COXPaHHOCTH.

2. ®opmupoBanue (oHaa y4yeOHMKOB M MNOPSAOK Yydera ¢oHAa Yy4ueOHOI

JIUTEpPaTypbl

2.1. KommiekToBanue yue6Horo ponaa OMOIMOTEKH KOl IPOUCXOAUT Ha OCHOBE

©KEroHO yTBepknaeMbix DenepanabHbIX INepedHell yueOHUKOB, pEKOMEHIOBAaHHBIX K

UCIOJIb30BAaHUIO IIPU pealu3allii HMMEIIUX T[OCYJapCTBEHHYIO —aKKpeIUTalUIo

00pa3oBaTeNbHBIX IMPOrPaMM HAYaJIbHOTO OOIIET0, OCHOBHOTO OOIIEro, CPEIHETro

oOmiero oOpa3oBaHusi, NEpeYHEN OpraHMU3aLUi, OCYIIECTBIAIOUIMX BBITYCK Y4E€OHBIX
nocoOuii, KOTOpBIE OMYCKAIOTCA K MCIOJNB30BAaHUIO TPH PEaH3alMd MUMEFOIINX
rOCYyJapCTBEHHYK0  aKKpEIUTalul  00pa3oBaTesbHBIX  Iporpamm.  ExeronHo

YTBEP)KIACTCsA TepeuyeHb Y4YeOHHMKOB W Y4YEOHBIX MMOcOoOMH 0Opa3zoBaTeIbHOM

OpraHu3aluy.

2.2.  OOpa3zoBarenbHas OpraHU3aIMs CaMOCTOSTEIbHA B BBIOOPE U OIIPEICIICHUH:

* KOMIUIEKTa y4eOHUKOB, Y4EOHBIX MOCOOMH, yueOHO-METOIMYECKHX MaTepHalioB,
o0ecTieunBaOIIUX TpENoJgaBaHue y4eOHOro TMpeaMera, Kypca, IUCIUTLTAHBI
(Momyms);

e cpenactB oOydeHWss W BocmHTaHUSA. BbeiOop cpenctB oOydeHHS W BOCHUTAHHUS
ornpenensercs cneuupukoi coaepxkanus 1 Gopmoil opranuzanuu oOpa3oBaTeIbHON
NeSITETTHHOCTH.

2.3. Tlomonnenue yueOHOTO oHIa 0OecrednBaeTcs 3a CUeT CPeaACTB (heaepaabHOro,

pEeruoHaNnbHOr0, MyHUIIMNAIbHOTO OrokeToB (cT.35, n.2 denepanbHoro 3akona «OO6

oOpazoBanun B Poccuiickoii ®enepanuun»); UHBIX HCTOUYHUKOB, HE 3allpeLCHHbBIX

3aKOHOAATENbCTBOM PD, B T.4. 0€3BO3ME3HOIO MOXKEPTBOBAHUS (HU3MUECKUMU U/UIU

IOPUINYECKUMU JINLAMH.

2.4. B memsx obecriedeHUs OOydYaromuxcsi ydyeOHWKaMH, Y9eOHBIMH ITOCOOHMSIMHU

MIKOJa  MOXET  B3aMMOJEHCTBOBAaTH C  JAPYTUMH  0011e00pa3oBaTeIbHBIMU

OpraHu3aIUsIMH paiioHa, YTpaBIeHuEeM 00pa30BaHusl.

2.5. HemnocpeacTBeHHOE pYKOBOACTBO W KOHTPOJIb pabOThl 1O CO3AAHUIO U

CBOEBPEMEHHOMY TIIOMOJIHEHUIO OuOinoTeyHoro (oHAa IIKOIbHBIX YYEOHHUKOB

OCYILECTBIISICT TUPEKTOP 00Pa30BaTENIbHON OpraHu3aliy.

2.6. JlomyckaeTcst MCTIOBb30BaHUE yI4eOHO-METOMUECKUX KOMILIEKTOB, BXOISIINX B

@denepanbHbIil MepedyeHb Y4eOHHMKOB, COIVIacOBaHHBIX Ha Ilemarormueckom coBeTe U

YTBEP)KICHHBIX IPUKA30M TUPEKTOPA IIIKOJIBI.

2.7. s a¢pdexTuBHOM opranuzanuu o0pazoBaTeIbHON AEATEIbHOCTH HCIIONIb3YeTCs

y4e0HO-METOIMUECKOe 00ECTICUCHHE U3 OJTHON MPEIMETHO-METOIMYECKON JTNHUU.

2.8.  Ilpouecc paboTsl o dopmupoBaHuio GoHAA y4eOHOW JIMTepaTyphl BKIIOYAET

CIICYIOIIHE DTAITBI:

e paboTa MeAaroruyecKkoro KoyiekThBa ¢ DenepanbHBIM NEpEeYHEM YUEOHHMKOB,
PEKOMEH/IOBAaHHBIX  (JOMYIIEHHBIX) K HCIOJB30BAaHUIO B  00pa3oBaTeIbHBIX
OpraHu3aLysx;
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® [IOATOTOBKA CNHCKa Y4YEOHUKOB, IUIAHUPYEMBIX K UCIOJIb30BAaHUIO B HOBOM
y4eOHOM ToJ1y;

e [peAocTaBieHUE cIucKa yuyeOHukoB [lemarornueckoMy COBETY Ha COIJIacOBaHHUE U
YTBEPKACHHUE;

® MarHOCTUKA YPOBHS OOECIEUEHHOCTH OOYYAIOIIMUXCS y4eOHOU IMTeparypodl Ha
CIIEAYIOIMMKA Y4eOHBI ToJl B COOTBETCTBUM C KOHTHHTEHTOM OOyYaroImuxcs,
COCTaBJICHHUE MEPCIEKTUBHOTO MJIaHA KOMILIEKTOBaHUS yuyeOHOro GoH/a;

e odopmieHHe 3aka3za Y4EeOHMKOB M YYEOHBIX TIOCOOMH B COOTBETCTBHH C
YTBEPKJICHHBIM CITUCKOM Y4E€OHUKOB U IJIAHOM KOMIUIEKTOBAHHUS;

® [IpOBEJCHHE AayKIMOHA U 3aKIIOYEHHE JOrOBOpa C IOCTaBIIMKOM O 3aKYIKe
yueOHOI JTUTepaTyphl;

e [IpHUEM M y4eT BHOBb MOCTYNHBILIEH y4eOHOI TUTEpaTypsl B OUOINOTEKY.

2.9. bubmmoreunsrii  GoHA IIKONBHBIX YYEOHHMKOB YUUTHIBACTCS W XPAHUTCS

OTJIEIbHO OT OCHOBHOTO (JOH/IA IIKOJIBHOU OMOTMOTEKH.

2.10. K oubnuomeunomy pondy yueonou aumepamypovt (yaeOHOMY (HOHIY)

OTHOCSITCSl y4eOHUKH, yueOHbIEe TOCO0us, opdorpaduueckre ClioBapu, MaTeMaTHYECKHE

TaONMUIBI, COOPHUKH YHOPAXHEHWH M 3a4a4, MPAKTUKYMbl, KHUTU MJIs YTEHUS,

xpecromMatuu, paboyue TeTpadu, ariackl, KOHTYpHbIE KapThl B TME€YaTHOM U

AIIEKTPOHHOM BHJIE, COJEP)KaHHE KOTOPBIX OTBEYAeT TPEOOBAHUSAM TOCYNAapPCTBEHHBIX

o0pa3oBaTeNbHbIX CTaHAApPTOB, O00ECMEUYMBAIONIMX IPEEMCTBEHHOCTh H3YYCHHUS

JTUCHIUTUTMH ¥ CHCTEMaTU3UPOBAHHBIX IO 00pa30BaTeIbHBIM O0JIACTSIM.

2.11. JloxymeHTbl, BKJIIO4aemble B (oHa Oubmmuorexu, mapkupyrorcsa. llpu stom

MOTYT OBITh HCIIOJIB30BAHBI IITEMITENN, KHIKHBIC 3HAKW, HHUBHUIyaIbHbBIC INTPUXOBBIC

KOZIbl, IPYTUE BUIbI MAPKUPOBKHU.

2.12. JIoKxyMeHTHI OCTYIAIOT B OMOIMOTEKY M BKIIOYAIOTCS B OMOIHOTEUHBIN (HOHIT B

pe3yibTaTe IMOCTaBKM O0S3aTEIbHOIO HK3EMIUIApa, MOKYNKH (TMOANUCKH, OOMEHa,

JapeHusi, TOKEPTBOBAHMSA, KOMHMPOBAHUS OpHTHHAIOB W3 (oHma OHOIHOTEKH).

JIOKyMeHTBI, MOATOTOBJIEHHbIE K IpHEMy B OMOIMOTeuHBIH (OHM, MOJBEpraroTCs

MEePBUYHON 00pabOTKE U MHIUBUIYAILHOMY YUETY.

2.13. JloKxyMeHTbl IPUHUMAIOTCS 10 MEPBUYHBIM YYETHBIM JIOKyMEHTaM (HakiaJaHasi,

aKT), BKJIIOYAIOIIUM CIUCOK IMOCTYIUIEHUH.

2.14. Tlpuem HOKYMEHTOB, TOCTYMAOUMX B OMOINOTEKY 0€3 NEePBUYHBIX TOKYMEHTOB

Ha O0€3BO3ME3THOM OCHOBE (00sI3aTENIbHBIE 3K3EMIUISPHI, JIEMO3UTHBIE SK3EMILIAPHI

MEXYHApOAHBIX OpraHu3aluid, Oe3BO3Me3JHble IOCTYIJICHUS U3 HEU3BECTHBIX U

AQHOHUMHBIX UCTOYHUKOB), OPOPMIISIETCS aKTOM O MTPHEME JIOKYMEHTOB.

2.15. IlpueM JOKYMEHTOB, NOCTYNAIOMIMX B OHUOIMOTEKY OT HOPUAMYECKOTO,

¢u3mveckoro nMIa B BHUAE Japa C YKa3aHHWEM €ro Ha3HAYeHHs I TIOMOJHEHUS

6ubnmmoreyHoro ¢ouaa, oGopMiIsIeTCss TOrOBOPOM MOKEPTBOBAHUS B COOTBETCTBUU C

I'paxxnanckum koaexcom Poccuiickoit @eneparuu (ct. 574, 582).

2.16. IlpueM JOKYMEHTOB OT uHWTaTeled B3aMeH YTEpSHHBIX W TNPU3HAHHBIX

PaBHOIICHHBIMH YTPa4eHHBIM, O(QOPMIIIETCS aKTOM O TNpHEME TOKYMEHTOB B3aMEH

yTepsHHbIX. B akTe ykasbiBaeTcs (amMuius, HHULUAIBI YUTATeNsl, CBEACHUS OO0

VTepSHHBIX U3JIaHUSAX (PETUCTPAallMOHHBIA HOMEp, KpaTkoe Oubauorpaduueckoe

ONHCaHWE W3JaHMA, II€HA) CBEACHHUS O NPUHATBIX  M3JAaHMAX  (KpaTkoe

oubimorpadudeckoe omucaHue W3AAHUS, 1I€HA), MOAMUCH YUTATENS U MPUHUMAIOIICH

CTOPOHBI.

2.17.  Yuér oubmmoreyHoro (oHAa y4eOHOW JHTEepaTyphl OTpakaeT MOCTYILICHUE,

BBIOBITHE, OOIIYI0 BEMUYUHY (OHIA YUEOHHKOB, U CIYKHT OCHOBOW €ro MpPaBHIILHOTO

dbopMUpOBaHUS, LIEJIEBOTO HCIOIb30BAHUS U COXPAHHOCTH, OCYIIECTBICHUS KOHTPOJIS

3a HAIMYMEM U JIBUKECHUEM YISOHHUKOB.



5

2.18. Ilpomecc yuera OuOMMoTeyHoro ¢oHAAa YYEOHWKOB BKIIOUACT: IMPHUEM,
HITeMIeNeBaHue, PETUCTPALIMIO MTOCTYIJICHHS, PACIIPEeNICHHs 110 KaccaM, BBIOBITHS, a
TaKXe [0JIBEJICHNE UTOTOB JIBUXKEHUs (POHJA U €ro NPOBEPKY.
2.19. Bce omepamud 1O Y4eTy TNPOU3ZBOIATCS 3aBEIYIOIUM OHUOIMOTEKOM,
CTOMMOCTHBIN y4eT BeieTcs Oyxranrepuel, oociayxuparoneil mkony. MHBeHTapu3anus
yueOHOTO POHIA U CBEpPKA JaHHBIX OMOIMOTEKH U OYXTalTepUu MPOBOJUTCS €KETOIHO.
2.20.  VYder yuyeOHOI MUTEpaTyphl OCYIIECTBIISCTCS TPYIIIOBBIM CITOCOOOM U BEIETCS
B «Kuure cymmapnoro yuera» (manee - KCVY) u (mnm) snexrpoHHom Buzge. KCVY
y4eOHUKOB XpaHUTCS B OMOIMOTEKE MMOCTOSHHO.
2.21. KCYVY cocTout u3 Tpex 4acreii:
Yacte 1. Ilocrymuienne B ¢oHA. B 3Ty yacTh 3amuchiBaeTcsi 00IIee KOJIUYECTBO
MOCTYNUBIINX YYEOHUKOB M UX CTOMMOCTbH C 00s13aTEIbHBIM YKa3aHHEM HOMEpa U JaThl
COIIPOBOJUTENIBHOrO JOKyMeHTa. Homep 3amucu exeronHo HaunHaercsa ¢ Ne 1 u upér
110 MOPSJAKY NOCTYILJICHUH.
Yacts 2. BeiObiTHE U3 GoHAa. B 3TOM yacT 3anMChIBalOTCS HOMEpA aKTOB Ha CIIMCaHHE
y4eOHHUKOB C YKa3aHUEM JaThl YTBEP)KACHUS aKTa M OOIIEro KOJIMYECTBa CIHMCAHHBIX
y4eOHUKOB Ha 001yro cymmy. Hymepanus 3anucei o BBIOBIBIIMX M3/IaHUSAX M3 roja B
T'OJ] POJOIKACTCSL.
Yacte 3. Utoru ydera aBuxeHus (GoHmoB. B Tperbell uyacTu 3ammchIBarOTCS MTOTU
JBUXKCHHS POHA YICOHUKOB:
+ oOuiee KOJIMYECTBO MOCTYMUBUIMX YIYEOHUKOB 3a TEKYILHUH roJ], HA CyMMY;
+ o0ImIee KOJIMYEeCTBO BHIOBIBIINX YUCOHUKOB 3a TEKYIIUN TO/1, HA CyMMY;
« oOuiee KOJIMYECTBO YUEOHMKOB, COCTOSALIMX Ha ydeTe Ha | siHBaps MMOCIEAYIOIEro
rojia, Ha CyMMY.
2.21. NnauBuyanbHbIN (IpynnoBoil) yuyeT y4eOHMKOB OCYIIECTBISETCS B KapTOTEKe
ydeTa y4eOHMKOB Ha KaTaJIOKHBIX KapTOYKax CTaHIapTHOro pa3Mepa. Ha kapTouke
yKa3bIBAETCSl PErMCTPALMOHHBIN HOMep, Oubanorpapuueckoe omnucaHue ydeOHHKa,
CBEICHUS O KOJHMYECTBE TIOCTYNMUBIIMX YYEOHHKOB C YyKa3zaHWeM IieHbl. [lpu
HEOJJHOKPATHOM TOCTYIUIEHUH y4eOHUKa, HE MMEIOLIeM OTJIMYMHA, KpoMe rojia U3AaHus
W IIEHBI, BCE TOCTYIUICHUS 3aHOCITCA Ha €IWHYI KapTouky. Ecnm ke B yueOHHKe
BHECEHBI JIONOJIHEHUS U U3MEHEHHsI, TO Ha Hero 3aBOJUTCS HOBas kapTouka. Kaprouku
paccTaBiISIOTCA B YYETHYIO KapTOTEKy IO KJaccaM, a BHYTPH KIJIACCOB — IO
npeameram. [locne crincanust Bcex yueOHUKOB KapTOUKH U3bIMAIOTCS U3 KAPTOTEKH.
2.22. Yd4eTHbIe KapTOYKH Y4eOHUKOB PETUCTPUPYIOTCS B «KypHane permcrpanuu
YUYETHBIX KapTO4yeK OMOIMOTEYHOro (poHAa MIKOJIbHBIX y4EOHUKOBY», KOTOPBIM BeneTcs
1o o0pa3iry: HoMep 10 TOPSIKY, Ha3BaHUE, Kilacc, Ne akTa BBIOBITHS KapTOUYKH.
2.23. Yuery mojyiexar Bce BHJbI YU4E€OHMKOB M y4eOHbIX mocoOuii. PaGoumne terpany,
JMTaKTHIECKAE MaTepUaIIbl, TAOIHIIBI, TIPOITUCH, KOHTYPHBIE KapThI, aTIIachl SBIISIOTCS
JOKYMEHTaMH BpeMeHHoro xapakrepa. VMx yder mpomsBogurcs B «Terpaau yuera
JOKYMEHTOB BPEMEHHOTO XapaKTepay.
2.24. Ha mnpuHATBIX TEPBUYHBIX YYETHBIX JIOKyMEHTaX IPOU3BOAUTCS 3aIlUCh,
MOJTBEPIKIAIONIAs, YTO TMOCTYIUBIINE TOKYMEHTHI MPUHSATH B OMOMMOTEUHBIH (HOHI
Kak B OOBEKT 0CO00 LIEHHOTrO JBMXXHMMoOro mmymecta (manee - OLI/IM) umm kak B
00BEKT MHOTO JBMKUMOTO UMYIIECTBA.
2.25. llepBuuHBle Yy4YeTHBIE JIOKYMEHTBHI, IMOATBEpXKAaOmne (aKT IOCTYIUICHUS,
nepesarTcs B OyXraiaTepuio Ui BKIIOUEHHUS B yueT Onbnnorednoro ¢poHpa.
2.26. ExexBapTanbHo, IpU yciaoBuu u3MeHenus: cocrasa OLIJIU, ceenenust 06 oOriem
KOJIMYECTBE U CTOMMOCTH JIOKyMEHTOB, BKIIFOUEHHBIX B COCTaB OMOIMOTEUHOTO (OHIA,
KaK 00BEKT 0C000 IIEHHOT0 JBMKMMOTO UMYIIECTBA, MIEPEAIOTCS YUPEAUTEIIO.
2.27. B3aMeH yTepsSHHBIX WU MCTIOPYCHHBIX YICOHUKOB MPUHUMAIOTCS IPYTHe KHUTH,
HEOOXOAUMBIE MIKOJe. YUeOHUKH, YTepSHHbIC M MPUHATHIC B3aMEH, YYUTBHIBAIOTCS B
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«Terpamu y4yera KHHT M JAPYTUX JOKYMEHTOB, NPHUHATBHIX OT 4YHTaTeleH B3aMeH
YTEePSHHBIX ).

2.28. Y4er BKJIIOYACT PETUCTPAIUIO IMOCTYIUICHHUS JOKYMEHTOB B OMOIMOTEUHBIN (DOH,
UX BBIOBITHS U3 ()OH]IA, UTOTOBBIC JAaHHBIC O BEIMYUHE (00BbEMe) BCEero OMOIMOTEYHOTO
¢doHJ1a ¥ ero MoApa3IeoB, CTOMMOCTh (hoH/A.

2.29. OcHOBHBIE TpeOOBaHUS, TPEIbIBISEMbIC K YIeTy OMOIM0oTeuHOro hoHa:

. MOJTHOTA U JJOCTOBEPHOCTh YUETHOW HH(POPMAIIHH;

. ONEPaTUBHOCTH;

. JIOKYMEHTHPOBaHHOE O(OPMIICHHE Ka)KIO0TO MOCTYIUICHUS B (POHM U KaXKIOTO
BBIOBITHS U3 (HOHJIA;

. COBMECTUMOCTH MTPUEMOB U (HOPM yueTa, uX HaJACKHOCTh IMPHU MapauieIbHOM
KCMOJIb30BAHUH TPAJAUIMOHHON U aBTOMAaTU3UPOBAHHOM TEXHOJIOTHUN YUETa;

. COOTBETCTBHE HOMEHKJIATYphl TIOKaszareleld ydera ¢oHAA aHaJOTUYHBIM

MOKAa3aTeJIsIM TOCYIapCTBEHHOU OMOIMOTEYHOM CTaTUCTUKH.

3. Ilopsi10K BbIIAYHM M BO3BPAaTa Y4eOHUKOB

3.1. Tlopsnok monbp3oBaHUS yueOHOW nuTepaTypoil ompenensercs IlomoxxeHuem o
oubmuoreke, [IpaBriiaMu oib30BaHus OMOIMOTEKON U TaHHBIM [losT0KeHHEM.

3.2. K oOyuaromumcsi, 0CBaMBarOIIMM OCHOBHBIE 0Opa3oBaTENbHBIE MPOTPAMMbI B
npezenax ¢eaeparbHbIX TOCYIapCTBEHHBIX 00pa30BaTEeIbHBIX CTAHAAPTOB, OTHOCSTCS:

+ o0yyaromnuecs, OCBaBAIOLIME MPOrpaMMy HauajabHOTO 00111ero o0pa3oBaHus;

+ oOydaronigecs, 0CBaBaIOIIKUE MPOTPaMMy OCHOBHOT'O 00I1IETO 00pa30oBaHus;

+ oOyyaronuecs, OCBanBalOIIe MPOTrpaMMy CpeHEro oo1ero oopazoBaHusl.

3.3. llkonma OecratHo oOecrmeunBaeT OOy4arOmUXcsd Y4eOHUKAMH, YYeOHBIMH H
y4eOHO-METOJUYECKUMHU TOCOOMSIMH B COOTBETCTBHM C (pelepalbHbIM IE€peyHeM
y4eOHUKOB, PEKOMEHJOBAHHBIX (JIOMYIIEHHBIX) K HCIOJIb30BAHUIO IPH peaTu3aluu
UMEIOIIMX  aKKpEIUTAlUl 00pa30BaTeNbHBIX IMPOrpaMM  HAyaJbHOTO  OOIIEro,
OCHOBHOTO 00I1ero, cpeaHero oobmero oOpa3oBaHHMsl B Ipenenax (enepaabHbIX
roCyJapCTBEHHbIX 00pa3oBaTeNbHBIX cTaHAapToB. OOecrneueHne 0OydarOMIUXC
yKa3aHHBIMH H3/IaHUSMH OCYIIECTBIISIETCS 32 CYET HM3IaHWH, MMEIOUIMXCS B (OHIE
HIKOJIbHOM OnOnnoTeku. bubnmoTeunslit poH I eKeroaHo MOMOIHIETCS HEOOXOAMMBIMU
yueOHUKaMH, y4eOHBIMHU U Y4€OHO-METOIUYECKUMHU TTOCOOUSIMH.

3.4. YuebHasg nuTepaTypa HUCHOJIb3YeTCs HE MEHee 5 JIeT, HO INpHU COOTBETCTBHH
®enepanbHOMy  cTaHmapty U DefepaqbHOMY TEpPEYHIO  YYEOHMKOB  MOJKET
ucnonb3oBatbest 10 10 ner (muceMo MuHMcTepcTBa 0Opa3zoBaHus UM Hayku Pd ot
08.12.2011r. Ne M/1-1634/03).

3.5. YueOHuku, yueOHble TOCOOUS M y1eOHO-METOAUYECKHE MaTepUallbl, HEOOXOAUMBbIE
00yJaromuMcs JUIsi OCBOCHUS YUEOHBIX MPEIMETOB, KYPCOB, AUCIUIUIMH 32 TIpeIeiIaMu
(benepanabHBIX TOCYIapCTBEHHBIX 00pa30BaTEIbHBIX CTaHIAPTOB, POJUTENH (3aKOHHBIE
MPEJICTAaBUTENN) IPUOOPETAIOT CAMOCTOSITENBHO.

3.6. JleraM-uHBanugaM M JAETAM C OTPaHMYCHHBIMM BO3MOXXHOCTSMHU 3/I0pOBbS,
oOydarolmuMcsi Ha JIOMy [0 OCHOBHBIM 00Ie00pa3oBaTeNbHBIM IPOTrpaMMaM ¢
UCTIOJIb30BAaHUEM JIUCTAHLMOHHBIX 00pa30BaTEeNbHBIX TEXHOJOTMH Ha IEepuon
noJiyueHus: o0pa3zoBaHus y4eOHUKH MTPEIOCTABIISIIOTCS B MOJIb30BaHUE OECIUIATHO.

3.7. YuebHuKH, ydyeOHbIE MOCOOMS M y4yeOHO-METOIUYeCKHe MaTepuansl (pabouue
IIPOTPAMMBI, TIOYPOYHOE TUIAHUPOBAHUE, METOTUYECKUE TIOCOOUS M T.I.) JUIS JTMYHOTO
MOJIb30BAHUSL YYUTENS IIKOJIBI IPUOOPETaloT caMocTosTeNnbHO. Ecnu nanHble u3gaHus
UMEIOTCS B HalIWyuud B (oHAE OMOIMOTEKH, y4uTeNss OOECIeYMBAIOTCS HMHU B
€IMHUYHOM SK3eMIUIsIpe OecriaTHO.

3.8. VYueOHMKH, y4deOHbIE M Y4YCOHO-METOJAMYECKHE TIOCOOMS MPEAOCTaBIISIOTCS
00y4aromuMCs IKOJIbI B JMYHOE MOJIB30BAHKE MO0 OJIHOMY KOMILIEKTY CPOKOM Ha OJMH
r0J1 HE3aBUCHUMO OT TOTO, Ha KaKOW CPOK OOYUYCHHSI OHM pacCUUTaHbl. BTopoi KoMIieKT
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y4eOHMKOB MOXET OBbITh BBIJAH IO 3asBJICHHUIO POJIUTENECH B CBS3U C yXYIUICHHEM

3JI0POBbsS 00YYAIOIIEroCs P HAJTMYUU CBOOOIHBIX SK3EMILIIPOB B OMOIMOTEKE.

3.9. Ilepen HauwanoMm y4deOHOTO roma OWOIMOTEKaph BBIJAET YYCOHMKHM Ha KIAcc

KJIACCHBIM pyKoBoguTensiM 1-11 kmaccoB mo rpaduky, yTBEpkKIEHHOMY ITUPEKTOPOM

HIKoJIbl. Bpimaya yuyeOHON NuTEpaTyphl KIACCHBIM PYKOBOIUTENSM (PUKCUPYETCS B

«Knure Bb1aun yueOHUKOBY» U TIOATBEPIKIACTCS MOMUCHIO KIIACCHOTO PYKOBOIUTEIIS.

3.10. OOyuarommecsi IIKOJIBI TOJYYalOT Y4eOHMKH M y4deOHbIe mocoOust u3 QoHma

OMOIMOTEKH Y KIACCHBIX PYKOBOJAUTEINICH B Hadaie yueOHOro roaa. Beinaua yueOHUKOB

U y4eOHBIX TOCOOMH poauTeNlssM |-X Ki1accoB W oOydarommmcs 2-9 KiaccoB

(¢uKcUpyeTcss KIAaCCHBIMH pPYKOBOAMTEIIMH B «BemoMocTu BblZauM W BO3BpaTa

Y4eOHUKOB» U TMOJTBEPXKIAETCS JIMYHOW TMOJIMUCHI0O OJHOTO M3  poAuTeneit

oOyuaromerocst B 1 kiacce, a Bo 9-11 kiaccax — JIMYHON MOANHCHIO 00YYarOIIEroCs.

«Benomoctu BbIJaud U BO3BpaTa y4eOHUKOB» XpaHsaTcs B Oubnuoreke. KiaccHbie

pykoBoauTenu 1-11 kimaccoB mpoBOIAT Oecemy-MHCTPYKTaX OOY4YaroIIMXCS CBOETO

Kllacca W MX poauTeNiel (3aKOHHBIX MPEACTABUTENEH) O MpaBHIIAX I[0JIb30BAHUS

y4eOHUKaMHU.

3.11. B uckiouuTenbHbIX ciay4asx oOydaromuecs: (JOMKHHKW, BHOBb IMPHUOBIBIINE, a

Takke Uit noaroroBku Kk OI'D u EI'D, Ha neTHee oOydeHUeE) MOIy4a0T YYEOHUKU Y

oubnuorekaps. YueOuuku 11 moaroroBkd k OI'D u EI'D obywarommmest 9-x u 11-x

KJIACCOB M BHOBb NPUOBIBIIMM BBIJAIOTCS TOJBKO IMPH HAIMYMKA MX B OMOIHOTEKe.

Bbitaua He0OXOAMMBIX Y4EOHMKOB Ha JIETHUM Mepuoj] PUKCUPYETCs B YMTATEIbCKUX

dopmysipax o JIUYHYIO MTOANUCH O0YJAIOITIXCS.

3.12. Y4yeOHuKH MOTYT OBITh BBIIAaHBI KaK HOBBIE, TaK M HCIOJb30BaHHBIC paHee. B

TE€YEHHE OJHOM HEAeIU 00yJaroUIrecs J0JKHBI IPOCMOTPETh BCE YUEOHUKHU U yueOHbIE

nocoOusi, BbIaHHBIE MM B JIMYHOE TMoib3oBaHue. [Ipu oOHapyxeHMH ne(heKToB,

MEMIAIOIINX BOCHPUITHIO ydyeOHOro marepuana (OTCYTCTBHS JINCTOB, MOPYH TEKCTA)

o0yyaromuiicss WM €ro pPOAMTENH (3aKOHHBIE NMPEACTaBUTEIN) MOTYT OOpaTUThCS B

OMOIMOTEKY ISl 3aMEHBI €r0 IPYTUM. Y 4eOHUK MOKET OBITh 3aMEHEH IPU €T0 HATWIHU

B (oHe Oubmuoreku. [1o McTedeHnn yKa3aHHOTO CPOKa MPETEH3UH 110 BHELTHEMY BHLY

U KayecTBy ydeOHMKa OHOIMOTEKOM HE NPUHHUMAIOTCA, a OTBETCTBEHHOCTh 3a

oOHapy KeHHbIE Ae(EKThI B ClaBaeMbIX y4eOHUKaX HECET TOT 00yJaroluiicsi, KOTOPbIii

UMM TI0JIb30BAJICS.

3.13. B koHIe yyeOHOro roja M Ipu Iepexojae 00ydarolerocs B TeYeHHE y4eOHOIro

roja W3 IIKOJbl B JAPYTryl0 0Opa30BaTENbHYIO OpraHu3alMi0 y4eOHHMKH, y4yeOHbIE

nocoOusi, paboure TeTpaau U yueOHO-METOIMYECKHE MaTepHalbl, IPEI0CTaBICHHbIE B

JUYHOE TOJIH30BaHNE O0YYAIOIINXCs, BO3BPAIIAIOTCS B OMOIMOTEKY MIKOJIBI. B ciaydae

nopyd WM YyTepu YydeOHWKa, Y4eOHOro WM Yy4eOHO-METOAMYECKOro IMocoous,

NPEJIOCTaBIEHHOTO O0ydaromeMycss B JIMYHOE TIOJh30BAHUE, POIUTENH (3aKOHHBIC

IpEeJCTaBUTENN) O0s3aHBl BO3MECTUTHh YIIepO W BEpHYTb B OMOIMOTEKY HOBBIN

yU4EOHUK.

3.14. OGyuyaromuecst BBIIYCKHBIX KJIacCOB TEpel IOJy4YeHHEM JIOKyMEHTa 00

OKOHYAHUH IITKOJIBI 0053aHBI MMOJTHOCTHIO PACCUUTATHCS ¢ OMOIMOTEKON (110 00XOTHOMY

JHCTY).

3.15. Bos3Bpar y4eOHMKOB B KOHIIE y4eOHOTO TO/Ja OCYHIECTBISIETCS IO Tpaduky,

COCTaBJICHHOMY 3aBeAyIOIIeld OMOIMOTEKOW M YTBEP)KIECHHOMY TUPEKTOPOM ILIKOJIBI.

[Tprem y4eOHIKOB ITPOU3BOIUTCS:

« ot oOyyatomuxcs 1 — 8, 10 kj1accoB - KJIaCCHBIMU PYKOBOJUTEIISIMH;

« ot oOyuvarommxcs 9 m 11 kmaccoB - 3aBeayromied OuOIMOTEKO# (TIexarorom-
O0uOnMMoTeKapeM) COBMECTHO C KIACCHBIMH PYKOBOJIUTEIISIMHU. Knaccusrit
pykoBoautens obecrnieunBaeT 100% siBKy 00ydarommxcsi co BCeMU y4eOHHKaMH B
COOTBETCTBUH C TPAPHKOM.



8

3.16. O6yuaromuecs o0s3aHbl CIaTh YYCOHUKH B IIKOJIBHYIO OMOJINOTEKY B COCTOSTHUH,
COOTBCTCTBYIOIICM CIMHBIM Tpe6OBaHI/I$IM 110 UX UCIIOJIB30BAHUIO U COXPAHHOCTHU.

4. BpiObITHE YUeOHMKOB U3 OM0I1MOTEeYHOT0 (poHa

4.1. Cpok KCrosib30BaHUs yueOHHKA HE MEHEee ISTH JIeT.

4.2. BeiObiTHE y4eOHUKOB U3 (poHIa OUOINOTEKH IPOU3BOIUTCS IO TPUUUHAM:

« BeTxocTH ((pu3nyeckuii U3HOC);

¢ YCTapeJoCTH IO COJICPKAHUIO;

« yrepe (C yKa3aHHEM KOHKPETHBIX 00CTOSATEILCTB YTEPH).

B akre 0 BBIOBITUN (UKCHUPYIOTCSA CBEACHUS 00 Y4eOHMKAX, UCKIIOYAEMbIX TOJIBKO 10
OJHOU MPUYHUHE.

4.3. Ciucanue y4eOHHKOB MPOBOAUTCS HE peXe OJHOro pasa B roi. Ha kaxablil BuI
cinucanus («Berxue», «YcrapeBlne Mo COAEPKAHUIO», «YTEPSIHHbIC UUTATEISIMU)
COCTaBIIICTCSI aKT B 2-X OK3eMIUIIpax, KOTOPBIA MOJIIMUCHIBACTCS KOMHCCHEH W
YTBEP)KIAETCA AUPEKTOPOM IIKOJbl. OAMH 3K3EMIUIAp akTa XpaHUTCS B OMOIMOTEKe,
JPYroii mepenaeTcs MojA PacHicKy B OyXrajaTepuio, KOTOpas MPOU3BOIHT CIIMCAHHE C
OanmaHca IIKOJbI YKAa3aHHOM B aKkTe CTOMMOCTH y4yeOHUKOB. CHHCaHHBIE IO aKTy
y4eOHHUKH CHAIOTCA B COOTBETCTBYIOIIME OPTaHU3AIMH II0 3arOTOBKE BTOPUYHOTO
ChIpbs. JleHbrH OT c1aul y4eOHUKOB BHOCSITCSI HA PACUETHBINA CUET IIKOJIBI.

4.4. BriObiTHE YueOHMKOB M3 (hoHIa OHMOIMOTEKH 0GOPMIIIETCSI aKTOM 00 MCKIIIOUSHHN
U OTpaXkaeTcsi B KHHI€ CyMMapHOTO y4eTa, a Takke B KapTOTeKe yueTa y4yeOHMKOB.
BriObITHE yueOHBIX MaTepUaTIOB BPEMEHHOT'O XpPAaHEHHs IPOW3BOAMTCS B KOHIIE
KaJeHJapHOTO0 Troja IO aKTy C YKa3aHHeM IMPUYHUHBL «MaTephal BPEMEHHOIO
XpaHEHHS.

4.5. AXTBI Ha criucaHue y4eOHUKOB BU3UPYIOTCSA WIEHAMHU KOMHCCUU 110 COXPAaHHOCTH
(GoHI0B. 3aBU3NPOBAHHBIE AKTHI YTBEPKAAIOTCS TUPEKTOPOM IIIKOJIBI.

4.6. CnucaHHble 1O aKTy Y4eOHUKHM MOTYT OBITh MCIIOJIb30BaHbl Ul M3TOTOBJICHUS
IUIaKTUYECKOTO Marepuaia, JUlsl pPeCTaBpallMOHHBIX Pa0OT WM  TepeNaroTCs
OpraHu3alisiM 10 3aroTOBKE BTOPCHIPbs. YacTh y4yeOHUKOB, HaxXOIAIUXCA B
YIIOBJIETBOPUTEILHOM COCTOSTHHH, TIOCJIE CITHCAHUSI MOXKET BBIAABATHCS 00YJYArOIIUMCSI
JUIs TIOATOTOBKH K 9K3aMeHaM, MepeiaBaTbCsl B yueOHble KaOMHEThI WIIM UCIIOIb30BAHBI
JUTS. PEMOHTA JIPYTHX YYEOHUKOB.

4.7. XpaHeHHe CIUCAHHBIX Y4€OHHKOB BMECTE C ICHCTBYIOLIMMH 3alpeniaeTcs.

5. Y4er UTOroB ABH:KeHUsI OO IM0TeYHOro (poHAA

5.1. Utoru nBwxenusi (OHAOB MOJBOJATCA B KHUTE CYMMapHOTO yueTa OMOIMOTEeYHOTO
doHma (WM OPYrOM pETUCTPEe CYMMApHOTO yueTa, MPUHSATOM B OUOIHOTEKe) Ha
OCHOBAHUU JAHHBIX CYMMApHOTO y4€Ta O TIOCTYIIJICHUU U BBIOBITUN JOKYMEHTOB.

5.2. UToroBble TaHHBIE UMEIOT YEThIPE 0053aTeIbHBIX MOKa3aTelNs: COCTOSIIO Ha HAa4aso
roJia, MOCTYITHJIO 3a TOJI, BEIOBLIO 3a T/, COCTOUT Ha KOHeT] roaa. IToropeie JaHHBIE 11O
AJIEKTPOHHBIM CETEBBIM YyJAJEHHBIM JIOKYMEHTaM MpPEACTAaBISIOTCS CIEAYIOIIMMHU
MOKa3aTeJISIMU YYETHBIX €IUHUIL. COCTOSJIO Ha Hadajao rojaa, opopMieHO B JOCTYI B
TEYEHUE T0J1a, I0CTYM MPEKpPaIlleH B TEYEHUE T0/1a, COCTOMT Ha KOHEI ToJia.

6. IlpoBepka HATUYMSA JOKYMEHTOB 0M0J1MOTEYHOro hoHaa

6.1. O0s3arenpHass MHBEHTAPHU3ALUS TIPOBOJUTCS B CISAYIOMINX CIYJasX:

* IIpU CMEHE MaTEpPUAIBLHO OTBETCTBEHHOIO JIUIIA;

*  TpH BBISIBJIIEHUHU (PAKTOB XUILIEHUS WU MIOPYU JOKYMEHTOB;

e B Cllydyae CTHXUHHOro O€ACTBHUS, MOXapa WU JAPYIMX Ype3BbIYAMHBIX CUTYaIHi,
BBI3BAHHBIX DKCTPEMAJIbHBIMU yCIOBHUIMU;

« mpu nepeaaye Gponma OUOINOTEKN WK €€ YaCTH B apeHIY;

* TP PEOPTaHM3AINU U JUKBHUIAINHA ONOIHMOTEKH.
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J5is IpoBeICHUsT TPOBEPOK TUPEKTOPOM OOpa30BaTEIbHOIN OpTraHU3aIli Ha3HAYAeTCs

KOMUCCHS, B COCTaB KOMHCCHHU JIOJDKCH BXOJIUTh MPEJCTABUTENh OYXTalTepuu.

6.2. IIpoBepka (oHIa B IITAHOBOM HOPSIJIKE OCYIECTBIISICTCS OJMH Pa3 B 5 JIET.

6.3. IlpoBepka Bcero ¢oHIa WM €r0 YacTH 3aBEepIIACTCS COCTABICHHEM akKTa O

pe3yibTaTtaXx TPOBEICHHUS TIPOBEPKU HAIWYUS JOKYMEHTOB ydeOHOro ¢oHma W

MPWIOKEHUEM K HEMY CIHCKAa JIOKYMEHTOB, OTCYTCTBYIOIIMX I10 HEYCTaHOBIICHHOM

npuyrHe. B akTe QUKCHUpyrOTCS CBEICHUS O KOJIMYECTBE:

* JIOKyMEHTOB y4eOHOro (hOH/A MO TaHHBIM YUeTa;

¢  JIOKYMCHTOB, UMEIOIINXCS B HAINYHH;

e JIOKyMEHTOB, OTCYTCTBYIOIIMX B OHONMHOTEYHOM (OHIE MO HEYCTAHOBICHHOU
pUYHHE.

B akTe Takke yka3pIBarOTCS HOMEp M JIaTa akTa O IPOBEJACHUH MPEIbIIyIIeH TPOBEPKH.

AKT C TpPHUJIOXKCHHEM CITMCKa JIOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAaHOBJICHHOM

MpPUYWHE, TONKMCHIBACTCS TIpEACceaTeieM W WICHAMH KOMHUCCHHM M YTBEPKIACTCS

JTUPEKTOPOM IIKOJIBI.

6.4. Ilpu BBIABIICHWU B TIpOIECCe MPOBEPKH (POHIA OTCYTCTBYIOIIUX JOKYMEHTOB W

HEBO3MOXXHOCTH YCTAaHOBJICHUsI BAHOBHBIX JIMI] YOBITKH TI0 HEJIOCTAYE CIUCHIBAIOTCS B

COOTBETCTBUHU C JICHCTBYIOIIUM 3aKOHOAATCITECTBOM.

7. Jle1onpou3BOICTBO B OPTraHU3aNMHU yyeTa 6ubanoTedynoro gonaa

7.1. Opranuzanus paboThl € JOKyMEHTaMH MO Yydery OubnuoreyHoro (oHaa

OCYIIIECTBIISICTCS TI0 TIPABUIJIAM BEJICHHS JICTIONMPOU3BOJICTBA.

7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBISIETCS YUET, MOJIekKAT IIOCTOSTHHOMY

XPaHEGHUI0 KaK JOKYMEHThI CTPOTOW OTYETHOCTH. I[lOCTOSIHHO, 1O JUKBHJIAIIUU

OMOTMOTEKH, XPAHSITCA PErHCTPhl HHINBUYaTbHOTO M CYMMAapHOTO y4eTa JTOKYMEHTOB

OoubmmoreyHoro ¢oHma (pPEerUCTPAIlMOHHBIE KHHUTH, WHBEHTAPHBIC KHUTH, KHUTH

CYMMAapHOTO y4eTa, y4YeTHBIN KaTajaor U KaTajJorH).

7.3. B cOoOTBeTCTBUU C MpaBWJIAMH OPTaHHU3AIMH TOCYIaPCTBEHHOT'O apXWUBHOTO Jieia

YCTaHABIMBAIOTCS CIEAYIOIINE CPOKH XpaHEHHS JOKYMEHTOB, OOECIIEUHBAIONINX yUYET

Y COXPaHHOCTH (hOHIOB:

* CONPOBOJUTENbHBIE JTOKYMEHTHl (HaKiaJHble, C4YeTa, OIWCH, CIHCKH Ha
MOCTYMAIOIIYIO JIUTEpaTypy) — 3 roaa;

* TPUXOJIHBIE aKThl Ha JHTEpaTypy, TMOJIy4eHHyl0 OecraTHO WM 0e3
COIPOBOTUTEIILHBIX JOKYMEHTOB, — 3 TO/Ia;

* KHWTA y4eTa JUTepaTyphl, yTepsIHHON YUTATEIIMHU U MIPUHATON B3aMeH, — 3 TOa;

* aKTHI HA CIIMCAHUE KHHUT W TICPUOJINYCCKUX U3JIaHUH, YUETHBIC KAPTOYKH, KHIKHBIC
(hopMyIApsI CrIMCAaHHBIX 3AaHuii — 10 neT.

7.4. Tlo ucTeYeHNH CPOKOB XPAHCHHSI YUCTHBIC JOKYMEHTHI TOJIJICKAT YHUUTOKCHHUIO B

YCTaHOBJICHHOM TOPSIKE.

7.5. Jlo oxkoHuyaHHMs ouepenHON NpoBepku (OHAA XpaHITCS aKThl O pe3yJabTaTax

MPOBEJICHUS MPOBEPKU HATUYHSI TOKYMEHTOB OMOIMOTEYHOTO (hOH/A.

8. Obecneyenne COXpaAaHHOCTH OMOJIMOTEYHOT0 POHIA IKOJIbHBIX Y4eOHUKOB

8.1. CoxpanHocth (oHIa O0OCCIeUynBaCTCS CO3JIaHHEM ONTHUMAIBHBIX YCIOBUH
XpaHEHUS U MCII0JIb30BaHMs YUEOHUKOB, a TAKXKE OXPAHOM UX OT MOPYM U XUIIEHUH.
8.2. XpaHeHne y4eOHHKOB OCYIIECTBIISIETCS] COTJIACHO JACHCTBYIOMUM MHCTPYKIIUSAM TI0
OXpaHe TpyJa U MoXapHOH 6€30MacHOCTH.

8.3. ®ony1 yueOHUKOB pacroaraeTcsi M yIUThIBACTCS OTAEIHHO OT OCHOBHOTO (hOHIIA.
8.4. OTBETCTBEHHOCTb 3a OPTaHM3ALMIO0 COXPAHHOCTU (OHAA YYEOHHMKOB BO3JIAaraercs
Ha JUPEKTOpa MIKOJIBI U 3aBEIYIONIET0 OMOIMOTeKOH (Tegarora-ondamoTexaps).



10

8.5. OTBETCTBEHHOCTH 32 COCTOSIHME M COXPAHHOCTH BBHIIAHHBIX YUYCOHUKOB B TCUCHHE

yueOHOro Trojila HeCyT OOydJarommecs, MoJb3yromuecs: 3TuM ¢GoHaoMm. OHU Ke, Mpu

HEOOXOIMMOCTH, OCYIICCTBIISIFOT UX PEMOHT.

8.6. B ciywyae yrepu wim mopum y4eOHUKA POAMTENH (3aKOHHBIC MPEICTABHTEIIN)

BO3MEIIAIOT HAHECCHHBIH yIepO B COOTBETCTBHUHU C JICHCTBYIOIIMM 3aKOHOIATEIHCTBOM.

8.7. B mensx KOHTPOJS 3a COXPAHHOCTHIO YY4ECOHHKOB OOYYAIONIMMHKCS 2 pa3a B TOX

(ceHTSIOpp W ampesib) OMOIMOTEKOW MTPOBOJSATCA BHIOOPOYHBIE PEHUIIBI MO IPOBEPKE

cocTosHusl y4eOHMKOB. CBeleHUsi O pe3yabTaTrax peija JOBOMATCS O KJIACCHOTO

PYKOBOIUTENSI, IPH HEoOXoauMocTu 110 3aByda 1o YBP. Ilo pesynbpratam mpoBepku

COCTAaBJISICTCS AKT.

8.8. Kpurepuun mo mpoBepKe COCTOSHUS YIYCOHHKOB:

*  HaJIWYHE 3alIUCH O MPHHAIIC)KHOCTH y4yeOHUKa 00yJaromemMycs,

¢ HaJIWYHE BCEX yYCOHWKOB HA MOMEHT MPOBEPKH (COTIIACHO PACITUCAHUIO YPOKOB);

* HaM4He 00J0KEK HA YIeOHHKAX;

e BHCNIHWMW BHJ Yy4eOHHKA (OTCYTCTBUE TpS3H, HAJIIUCEH, MOMSITOCTEH, MOPE30B,
PBaHBIX CTPaHUII, TIOBPEXKICHUH TIEPEIUIETOB B yUeOHHUKAX );

e g 1 —4 Ki1accoB - HATUYHE 3aKIIA0K.

9. IIpaBuia MoJib30BaHUA YUeOHUKAMH /1JIs1 00y4aloIMXCcsl U poauTeieit

9.1. OGOyuwaromuecss HWMEIOT NpPaBO MOIy4YaTb YYEOHHKH, NPEAYCMOTPECHHBIC
o0pa3oBaTeNbHBIMH IPOrPaMMaMHU IIKOJIBI, BO BpPEMEHHOE MOJb30BaHUE U3 (PoHIa
OnbIMoTeKkn OeCIUIaTHO.

9.2. YueOHHKHU BBIIAIOTCS O0YYarOMIMMCSI CPOKOM Ha OJIMH T'OJl, HE3aBUCUMO OT TOTO,
Ha KaKoil CpOK OOy4deHHUs OHU paccuMTaHbl, 0€3 mpaBa mepenadu v npogaxu. Bo3spar
y4eOHUKOB TapaHTHPYETCS POTUTENSIMHU (3aKOHHBIMU MTPEICTABUTEISIMH).

9.3. YueOHWKH MOTYT OBITH BBIAHBI KaK HOBBIC, TaK W HCIOJH30BaHHBIC pPaHEE.
[TpoGneMbl HEXBAaTKM Y4eOHHUKOB pEIIAIOTCS uepe3 OOMEHHO-pe3epBHBIM (OHJ IIKOI
paiioHa (001acCTHOTO IIEHTpPA).

9.4. OOyuaromiuecst TOMKHBI MOANUCATh Ka)XAbl Y4eOHUK, MONy4YEeHHBIM u3 (oHaa
HIKOJIbHOW OMOIMoTeKHu (yueOHBIN o, haMuIHs, UMs, KJIace).

9.5. Y4eOHUK TOMIKEH UMETh JOMOIHUTEIBHYIO CHEMHYIO OOJIOKKY.

9.6. B yueOHUMKAx HENb3s MHCATh, PUCOBATh, 3arn0aTh U BEIPHIBATH CTPAHUIIBI U T.]I.

9.7. Obyuaromruecs 00s3aHbl BO3BpAIllaTh IIKOJbHBIE YUEOHUKH B OMPSATHOM BHUJAE, O
HEO0OXOJUMOCTH PEMOHTHPOBATH HX.

9.8. YueOHMKH JTOKHBI BO3BpAIIAThCS B OMOIMOTEKY B YCTAaHOBIIEHHBIE CPOKH B KOHIIE
y4eOHOro rojia, 0 JETHUX KaHUKYJI.

9.9. Bemmyckuuku (9,11 kiaccoB) 00s13aHbl paccuuTaThes ¢ OMOIMOTEKOM 1O UCTEUECHUN
CpoKa 00y4eHus (10 MOJydYCHHS aTTecTara).

9.10. OO6yuarommecs, BbIOBIBaIONIME B TEYCHHE YydeOHOro rona, oOs3aHBI CHAThH
YUEeOHUKH TIepe]] TIOTyYSHUEM IOKYMEHTOB.

9.11. B ciiyyae Hopud WIM yT€pH YUeOHMKOB OOydaroluecs 00si3aHbl BO3MECTUTh UX
HOBBIMH WJIM PABHOIIEHHBIMU 110 COTJIACOBAHMIO C 3aBEIYIONIUM OMOIMOTEKOM.

9.12. OTBETCTBEHHOCTH 32 COXPAHHOCTH MOTYYCHHBIX IKOJIBHBIX YYEOHUKOB HECYT KaK
oOyyJaromuecs, Tak U UX POJUTENH (3aKOHHBIE MPEICTABUTEIIH ).

10. TpeboBaHusl K MCNOJIH30BAHHIO U 00eCTIeYeHUIO COXPAHHOCTH Y4eOHUKOB

10.1. Obyuaromuecss 00s3aHbl OEPEKHO OTHOCUTHCS K Y4eOHHMKaM, He JOMYyCKaTh MX
3arpsS3HEHUS] W TIOpPYM, MPHUBOJAIIMX K TOoTepe HWHPOPMALUH, YXYIIIAFONIIX
y1000UYNTAEMOCTb, YCJIOBUS 4YTEHHUS (MOTepsl DSJEMEHTOB H300pakeHus, MATHA,
LapanuHbl, OTCYTCTBHE€ OJHOW WM Oojee CTpaHUl], CKJICHUBaHUE CTpPaHWUIl U
NOBPEXJCHUE TEKCTa WJIM  WUIIOCTpAUUil  [pH  PacKpbITUH, jAedopmarus,
MOTPETAHHOCTh 0JI0Ka WM TEeperieTa).
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10.2. Tlpu wucnonap30BaHMM Yy4eOHWUKA TIEPBOTO TOJa, OH JOJKEH OBITh CIaH B
MIKOJbHYIO OMOIMOTEKY B OTIIMYHOM COCTOSIHUU: YHCTBIM, LEJbIM, 0€3 MOBPEXKICHUH
MOTEePTOCTEHN KOpelIKa, YIIIoB Ieperuiera, 6e3 OTpbiBa MepersieTa oT 0I0kKa.

10.3. I1pu ucronp30BaHUM y4eOHMKA BTOPOTO-TPETHErO I'0/la, OH JO0JDKEH OBITh CaH B
HIKOJIbHYI0 OHMOJIMOTEKY B XOPOILIEM COCTOSIHHM: YHCTBIM, LEJNbIM, JOMYCKArOTCS
HE3HAYUTENIbHbIE TIOBPEXKIACHUS: MOTYT OBITh HEMHOT'O MOTPENAaHbl YTOJIKU NeperuieTa,
KOPEIIOK (HO HE TIOPBaH).

10.4. Tlpu umcnonb30BaHUU Y4eOHUKA YETHIPEX-IISATH JIET, OH JOJDKEH OBITh ClIaH B
HIKOJIbHYI0 OMOJIMOTEKY B yIOBJIETBOPUTEIBHOM COCTOSHUHU, TPUTOAHBIM IS
JaTbHEHIIIETO UCTIOIb30BAHUS: YHCTHIM, JIOIYCKAaETCs HAIPhIB Kopelka (He Oonee 1 cM.
OT Kpasi) U MeperuieTa B MECTe €ro COeTUHEHUS C OJI0KOM.

10.5. Tlpu wucnosb30BaHUM y4eOHUKA IIECTH JIET W Oojiee, OH JODKCH OBITh CIaH B
HIKOJIbHYIO OMOJIMOTEKY B yIOBJIETBOPUTEIBHOM COCTOSHUHM, TMPHUTOJHBIM IS
JABHEHIIETO MCIIOB30BAHMSA: YHCTHIM, JOMYCKaeTCsl HaAPBIB Kopemka (e 6onee 2-3
CM OT Kpasi) U MeperieTa B MeCTe €ro COSIMHEHHs ¢ OJIOKOM.

10.6. Bce moBpexAeHUs JOIDKHBI OBITh AaKKypaTHO CKJIECHBI IMPO3padHOil Oymaroi,
100 MHUPOKUM MPO3PAYHBIM CKOTUYEM.

11. OTBeTCTBEHHOCTH YYACTHHKOB 00pPa30BaTE/IbHOI /1eSITeIbHOCTH

11.1. JlupekTop IIKOJBI HECET OTBETCTBEHHOCTh 3a OPTraHU3alUI0 pPadOTHIl TIO
CBOEBPEMEHHOMY IIOMNOJHEHUIO OuOIMoTedYHOro ¢oHJa MIKOJIbHBIX YYEOHHUKOB,
obecrieyeHne oOydaomuxcs ydeOHUKaMH, y4eOHBIMH TOCOOMSMH, y4eOHO-
METOAMYECKMMH MaTepuallaMH, CpPeJCTBAMU O0yUCHHSI U BOCIIUTAHUS.

11.2. 3amecTuTeNh TUPEKTOPA MIKOJIBI IO yIeOHO-BOCIIUTATEIFHON paboTe onpeesieT
NOTpeOHOCTh INIKOJNBI B Y4eOHMKAX, COOTBETCTBYIOLIMX IporpamMmaM oOyueHwus,
OCYIIECTBIISIFOT KOHTPOJIb 32 UCIOJIB30BAHUEM IEarorHIeCKUMU pabOTHUKAMHU B XOJI€
0o0pa3oBaTeNbHOW  JIEATENPHOCTH  y4eOHUKOB, Yy4eOHBIX mocoOuii u  yueOHo-
METOJMYECKIX MaTepHAIOB B COOTBETCTBHH CO CITHCKOM, OMPEICIICHHBIM IIKOJOM,
COBMECTHO C YYMTEISIMHU M 3aBEAYIOIIMM OHOIMOTEKON OCYIIECTBIISIET KOHTPOJb 3a
BBITTOJIHEHHEM O0YYaIONINXCsl €AMHBIX TPEOOBAHUH O MCIIOJIB30BAaHUIO i COXPAHHOCTH
y4eOHUKOB.

11.3. KiaccHple pYKOBOIHWTEIH HECYT OTBETCTBEHHOCTh 3a BOCIHTaHUE Y
oOyyaromuxcst 0epeKHOro OTHOIIEHUS K y4eOHOI KHUTe, 32 COCTOSIHME Y4eOHHUKOB U
yueOHBIX mocoOuii oOyyaromxcs CBOEro Kiacca B TedeHHe YdeOHOro roja,
CBOEBPEMEHHYIO BblAaUy (clady) Yy4eOHHMKOB, YYEHBIX U Yy4eOHO-METOJUYECKUX
nocobuii B OMOIMOTEKY B COOTBETCTBUM C TpaMKOM, YTBEPXKAECHHBIM JIHPEKTOPOM
IIKOJIBI.

11.4. 3aBenyrommii 6ubnIMoOTEKOH (Tenaror-OndIMOTeEKaph) HECET OTBETCTBEHHOCTh 3a
JIOCTOBEPHOCTH MH(pOpMaIuu 00 00ecTieueHHOCTH YUeOHNUKAaMU, Y4eOHBIMU TTOCOOUSIMU
U y4eOHO-METOAMYECKUMH MaTepruaiaMyd OOyJarOMIUXCsl IIKOJIBI, 32 OpPTaHH3aINI0
paboThl GMOIMOTEKH MO BBhIJaUe U BO3BPATy y4EeOHUKOB, yUE€OHBIX MOCOOM U yueOHO-
METOJMYECKMX MaTepuajoB OOYyYalOIIMMUCSH, 32 COXPAHHOCTh OMOIMOTEYHOro (QoHIa
yueOHO TUTepaTyphl.

11.5. Pogutenu (3akOHHBIE PEICTABUTENN) O0YUYaAIOIIUXCSI HECYT OTBETCTBEHHOCTH 3a
COXPaHHOCTh TOJIyYEHHBIX yYEOHUKOB, Y4E€OHBIX MOCOOMI M y4eOHO-METOIUYECKUX
MaTepHajioB U BO3MEIIAIOT UX YTPATy WU MOPUy OMOIHOTEKE IITKOJIBI.

11.6. OOyuatomuecsi HeCyT OTBETCTBEHHOCTh 3a COXPAaHHOCTh Y4EOHUKOB, y4EOHBIX
nocoOuit M y4eOHO-METOINYECKHX MaTepHajoB, MOJYYCHHBIX W3 (OHIA IIKOJIHHOU
OMOINOTEKH.
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12. 3aka0unTEIbHBIE MOJI0KEHUS

12.1. Hactosimee I[lomokeHne O WIKOJIBHOM OHOMMOTEYHOM (QOHIE, TOPSAKE €ro
dbopMHUpOBaHMs, ydYeTa, HCIOJB30BAHUA M OOCCIEYCHHS COXPAHHOCTU SIBISICTCS
JIOKaJbHBIM HOPMAaTUBHBIM aKTOM, TpuHUMaeTcsi Ha [lenarornyeckoM COBETE IIKOJBI U
yTBepkaaercs (I1u00 BBOJAUTCS B JICWCTBHE) IPUKA30M JUPEKTOpa OpraHU3aINH,
OCYIIECTBIISIONIEH 00pa30BaTEIbHYIO JESTEIBHOCTD.

12.2. Bce wu3MeHeHHMs M [JOIOJHEHHS, BHOCHMEIE B Hacrosmee IlooxkeHue,
opopMIISIFOTCST B~ THCBbMEHHOHW  ¢GopMe B COOTBETCTBUU  JICHCTBYIOIIHM
3aKkoHoJaTenbcTBOM Poccuiickont denepanuu.

12.3. Tlonoxenme o OubnmoredyHoM QoHAE O00pa3oBaTENbHONW OpTraHU3AIUU
MIPUHUMAETCSI Ha HEONpeeieHHbIM Cpok. M3MeHenus u momnonHenus K [lonokeHuro
NPUHUMAIOTCA B IOPsi/IKe, TpeaycMoTpenHoM 11.12.1. nactosimero Ionoxenus.

12.4. Tlocne mnpunstus [lonoxxkeHus (WM WM3MEHEHWH W JIOMOJHEHHH OTAEIbHBIX
MYHKTOB W PAa3ZeiOB) B HOBOW pEIAKIMHM MPEAbIAYIIas PEJaKius aBTOMATHYECKU
yTpayuBaeT CUIy.

C 1OI0)KEHUEM O3HAKOMJICHA:
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